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PREFACE

Over the years, the Central Board of Secondary Education has diversified manifold in terms of its manpower, finances and the functions. 

For effective co-ordination of the various financial activities of the Board which occur at the Headquarters of the Board as well as at its Regional Offices, a need for bringing out a separate handy book of instructions on financial matters for use in the CBSE was long felt in the absence of any separate compilation of Financial Rules for the Board. 

The present write up entitled "C. B.S. E. - Financial Manual - 2000" is an attempt in this direction proved for issue as a reference book for use in all the offices of the Board vide Governing Body dated 18th January, 2001.- 

Updation of the book, being a continuous process, shall be taken care of by the Administration Wing at the Headquarters of the Board. 

(ASHOK GANGULY) CHAIRMAN 
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CHAPTER 1 

PRELIMINARY 

1.1 SHORT TITLE COMMENCEMENT AND APPLICABILITY 

(i) These Rules may be called the Central Board of Secondary Education (hereafter called as the Board), 


 Financial Manual 2000. 
 

(ii) They shall be deemed to have come into force from the date of their notification after the approval of the petent Authority. 
. 

(iii) They shall apply to all transactions occurring at the central office and the Regional Offices of the Board , ding PMT. 

1.2 DEFINITIONS 

In these rules, unless the context otherwise requires: - 

i)
"Constitution" means the Constitution of the Board. 

ii)         "Controlling Authority" means the Secretary to the Govt. of India, Department of Education, 


Ministry of Human Resource Development. 

iii)        "Governing Body" means the Governing Body of the Central Board of Secondary Education as defined in the Constitution of the Central Board of Secondary Education. 

iv)       "Finance and Establishment Committee" means the Finance and Establishment Committee. of the Board as defined in its Manual of Rules and Regulations. 

v)        "Chairman" means the Chairman of the Board. 

vi) 
"Secretary" means the Secretary of the Board. 

vii) 
"I.A.F.A." means the Internal Auditor and Financial Advisor of the Board. 

viii) 
"Accredited Bank" in relation to the Board means the Scheduled Bank, which is appointed to 

transact business of the Board. 

ix) 
D.D.O." means a drawing and disbursing officer functioning under the Board who is authorized to withdraw money for specified types of payments by drawing bills and making payments on behalf of the Board. 

x)         Competent Authority" means the Board or any other authority to whom the relevant power may . be delegated by the Board. 

xi)        Account means the :- 

a) Receipt and Payment Account 

             b) Income and Expenditure Account 
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c) Balance Sheet of the Board. 

xii)        "Appropriation" means the assignment to meet specified expenditure, of funds included in a primary unit of appropriation. 


  xiii) 
"Re-appropriation" means the transfer of funds from one primary unit of appropriation to another 

such unit. 


xiv) 
"Financial Year" means the Year beginning on 1st October and ending on 30th September 

following. 


1.3 
FUNCTIONS 

The Board shall conduct the following examinations every year. 


i) 
All India /Delhi Senior School Certificate Examination (Class XII). 


ii) 
All India Delhi Secondary School Examination (Class X). 


iii) 
All India Delhi Senior School Certificate Examination (Compartment) (Class XII). 


iv) 
All India/ Delhi Secondary School Examination (Compartment) (Class X). 


v) 
All India Pre-Medical/Pre-Dental Entrance Examination. 


vi) 
Such other Examinations as the Board may decide or may be asked to conduct form time to 

time. 

The Headquarters of the Board shall be at ,?elhi. It has established six Regional Offices, one each at Allahabad, Ajmer, Chandigarh, Chennai, Delhi and Guwahati. 


1.4 
FUNDS: • The Board generates Income through: - 

a) Collection of examination fee, issue of Admission Cards, marks statements, duplicate 


certificates, etc. etc. 
. 


b) 
Collection of affiliation fee. 


c) 
Fees for re-checking of answer books and, 


d) 
Sale of Publications etc. etc. 

The money(s) received from examination fee, marks statements etc. as at (a) above and fees for re​checking of answer books is collected directly by the Regional Offices concerned. 'The affiliation fee and the sale proceeds of the Board's Publications are collected centrally by the Head Office. ' 

1.4.1   The Chairman, Central Board of Secondary Education shall take appropriate decision as to the availability transfer of fund in/to the Regional Offices and at/to the Headquarters as per need and requirement fro time to time. 

1.4.2 
All the income received by the Board either directly by the Regional offices or by the Headquarters office stands crecited to the official account of the Secretary, C.B.S.E., in the Accredited Bank. 

The Regional Officers operate upon the Bank Account of the Secretary, CBSE, on the specific instructions of the Secretary to the concerned Bank, to the extent of the funds required by these Regional Officers to meet their day-to-day expenses subject to the limits of the Budget Allotment. All surplus money is invested in long term/ short-term deposits with the Bank.
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1.5 BUDGET, FUNDS AND APPROPRIATIONS 

1.5.1 PRESENTATION OF BUDGET. 

The Central Board of Secondary Education shall cause to be laid an "Annual Financial Statement" also known as the "Budget" showing the estimated receipts and expenditure of the Board in respect of a financial year, before the commencement of that year. 
. 

1.5.2 ESTIMATES OF RECEIPT 

The Detailed estimates of receipts will be prepared by each Regional Office and the Headquarters Office for each head of account in the form prescribed for the purpose with supporting reasons for the major variations in estimates with reference to previous year's actual. 

1.5.3 ESTIMATES OF EXPENDITURE 

1.5.4 CONSOLIDATION OF ESTIMATES 

The estimate (both for receipts and Expenditure) as received from the Regional Offices together with 

estimates for the-Headquarters Office shall after due scrutiny be incorporated in the Budget to be presented to the Finance Committee and the Governing Body of the Board, for approval well before the close of the previous financial year . 

1.6  COMMUNICATION OF GRANTS & APPROPRIATION 

After the Budget is approved by the Governing Body of the Board, the Headquarters Office will communicate to the Regional Offices the funds made available for expenditure during the financial year under each Head of appropriation 

The Regional Officer concerned shall be responsible for the control of expenditure against the allotment made.

1.7 RE-APROPRIATION OF FUNDS 

Re-appropriation of funds from one primary unit of appropriation to another subunit within the sanctioned appropriation may be authorized by the Chairman at any time before the close of the financial year. 

The detailed estimates of expenditure will be prepared by each Regional Office and the Headquarter Office

For each unit of appropriation under the prescribed Major Head. Expenditure of a capital nature shall be distinguished from Revenue Expenditure in the Budget estimates. 

1.8 ANNUAL ACCOUNTS 

The Headquarters Office shall immediately after the close of the Financial Year take up the preparation of the Annual Accounts of the Board, which shall comprise: - 
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a) Receipts and Payment Account. 

b) Income & Expenditure Account, and 

c) Balance Sheet. 

The Annual account will be the consolidated statement of all the transactions of (Receipts and Payments) both of Revenue and capital nature that have occurred during the preceding financial year in all the Units/ 

 Regions of the Board. The consolidation shall be done by the Headquarter on the basis of the monthly accounts, which each Regional Office is required to submit to. it in the prescribed format latest by the 15th of the month following the month to which the account relate. These monthly accounts shall be supported by Bank Reconciliation Statements to arrive at the correctness of the closing balance as reflected in these accounts. AII cases of delay in the submission of these monthly accounts by the Regional Offices should promptly be taken up at the appropriate level. 

The Annual Account should be ready for being taken up for certification by the Statutory Auditors by 30th 


June. 



1.9 
FINANCIAL POWERS OF THE OFFICERS OF THE BOARD. 

1. Officers of the Board may sanction expenditure in those cases only in which they are authorized to 


do so by these rules or any other rule, issued by or with the approval of the Board. 
. 

2. Nothing contained in these rules shall empower the officers of the Board to sanction without the previous consent of the Competent Authority any expenditure, which involves the introduction of a new principle or practice likely to lead to increase expenditure in future. 

3. The exercise of powers to sanction expenditure shall be subject to the observance of any general or special direction, which the Board may issue from time to time

4. No expenditure shall be incurred unless funds are made available by the Board to meet the expenditure by valid appropriation or are-appropriation. 

5. Funds shall not be appropriated or re-appropriated to meet expenditure which has not been sanctioned by the authority competent to sanction it. 

6. Funds shall not be appropriated or re-appropriated to meet expenditure on a new service no contemplated in the budget as approved by the Board. 

EXCEPTION: - 

The ChairmClr1, subject to Subsequent approval of the Governing l30dy of the Board shall have the powers to sanction expenditure of an unforeseen nature. 

7. The powers delegated to the officers of the Board to sanction expenditure on various heads of 

Expenditure are contained in Annexure 1. 

The Chairman may delegate his powers to any subordinate officer working under him, as deemed 


Appropriate by him. 

... 
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CHAPTER 2 

CUSTODY OF MONEY RELATING TO OR STANDING IN THE BOARD ACCOUNT 


2.1
a) Money credited to the Board account shall be held by the accredited bank. 

b) The procedure for the safe custody of the Board's money in the hands of the officer(s) authorized      to retain the money is outlined hereunder. 

2.2        GENERAL INSTRUCTIONS FOR HANDLING CASH 

           Save as otherwise expressly provided in these rules or in any authorized Board's regulations, the

               following instructions shall be observed by all officers of the Board who are required to:~ 
- 

 
  a)
Receive Board dues and handle cash; or 

   b)       Perform the functions of Drawing and Disbursing Officers (with or without cheque drawing               powers, or both) 

2.2.1     Every  such officer (referred to in this rule as Head of the Office) should maintain a cash book in the    form in Annexure 2. 

2.2.2 
All Monetary transactions should be entered in the Cash Book as soon as they occur and attested     by the Head of the Office in token of check. 

EXCEPTION (a) 

An “Account Payee" crossed cheque or Sank Draft drawn in the personal name Of a recipient (Board Official or routed through the Board office merely for the purpose of delivery to the recipient there of, need not the latter office in its Cash Book, the delivery of such a Cheque on Draft to the concerned party may be recorded in and watched through a Separate Register to be named "Crossed Cheques and Bank Drafts Transit Register.
EXCEPTION (b) 

Cheque issued by Cheque-Drawing D.D.O.'s are required to be entered in a "Register of Cheque issued “(Annexure. 3). Therefore, only those cheques drawn by him which are encashable in his a capacity as Disbursing Officer for arranging payments in cash, need be entered in the Cash Book. 

2.2.3    Reconciliation Statement (Annexure 4) should be drawn up every month explaining the difference between total payments made as per the Bank's Scroll and the total payments during the month as per the registers of cheques issued indicating the details of the cheques issued during the month but not enchashed and cheques issued earlier which have been cashed during the month. Discrepancies, if any, noticed in the scroll should be taken up with the Bank immediately.' 

2.2.4    The Cash Book should be closed regularly and completely checked. The head of the Office should verify the totaling of the Cash book or have this done by some responsible subordinates, other than the writer and initial it as correct. 
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2.2.5    
At the end of each month, Head of Office should verify the Cash Balance In the Cash Book and recor a signed and dated certificate to that effect. In case, however, such verification is not possible on t~e las working day of a month; it may be done on the first working day of the next month before making an transaction on that day. 

2.2.6 
Entries made in the Cash Book regarding remittance of receipts to the accredited Bank should be attested by the Drawing and Disbursing Officer after verifying them with reference to the Banks receipt recorded on the pay-in-slips or challans. When a credit appears in the receipt scroll from the Bank, the actual date of realization of the cheque or draft should be indicated by cheque drawing D.D.O's against the original entry in the Cash Book so as to keep track of outstanding items

\ 

2.2.7
As far as possible erasures or over-writing of an entry once made in the Cash Book should be avoided. 

If, a mistake is discovered, it should be corrected by drawing the pen through the incorrect entry and inserting the correct one in red ink. The Head of office should initial such correction and invariably date 


his initials. 
' 

2.2.8  The employment of peons to fetch or carry money should be discouraged. When it is absolutely necessary to employee one for this purpose, a man of some length of service and proved trust worthiness should only be selected and in case where the amount to be handled is large, one or more guards should accompany the messenger.  

NOTE 1: 

The functions incorporated under Sub Rules 2.2.2 to 2.2.7 of this rules on the Head of Office may be entrusted to a Sub-ordinate Officer of Gazetted Status nominated by the Head of Office for. this purpose . 


. ' 
-' 

NOTE 2: 

The cash Book should be bound in convenient volumes and their pages machine numbered. Before bringing a Cash Book into use, the Head of Office or Officer nominated by him under Note1 should count the number of pages and record a certificate of count on the first page of the Cash Book.

NOTE 3:

Board money including Fixed Deposit Receipts, Bank Drafts, cheques etc. not in the custody of the Bank shall be kept in strong cash chest secured by two locks of different patterns so that the keys of one do not fit into the other. The keys of such locks should be kept in different persons custody. The chest shall not be opened unless both the custodians of the keys are present.

NOTE 4:

Nothing contained in this rule shall effect the validity of any order, instruction or direction contained in any authorized Board regulation except in so far as such order, instructions or direction is inconsistent with or repugnant to any distinct provision contained in these rules.
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CHAPTER 3 

RECEIPT OF BOARD REVENUES, DUES ETC. AND CREDITING THEM INTO THE BOARD'S ACCOUNT 

3.1 ACCEPTANCE OF REVENUES, DUES ETC. BY BOARD OFFICERS 

Board Revenues, dues, or other money receivable on Board Account may be realised in Cash or by Cheques or Drafts or Indian Postal Orders or Money Orders against proper receipt and deposited in full accredited bank, without undue delay. Moneys received as aforesaid shall not be utilized to meet departmental expenditure unless specifically authorized by the Competent Authority. 

a) (ii)

3.1.1 Moneys received through Cheques /Drafts/ lPO's should first be entered in the "Register of  (Annexure 5). The officer authorized to receive the money shall give a receipt to the Payee and record the particulars of the receipt against each entry. 

       The register should be closed every month and Cheques /Drafts etc. for which corresponding credits in the Bank scrolls are not forthcoming should be investigated. 

3.2 GRANT OF RECEIPT TO THE PAYER 

The Head of an office or any subordinate officer of Gazetted Rank nominated by the Head of office, where money is received on behalf of the Board must give the payer a receipt duly signed by him after he has satisfied himself, before signing the receipt and initial its counterfoil that the amount has been properly entered in the Cash Book/Subsidiary Register. 

3.3 FORM AND CUSTODY OF RECEIPTS BOOKS
(i) Receipt book in machine numbered form prescribed by the Board shall be used by all offices of the Board who receive money on its behalf. 

(ii) The receipt books must be kept under lock and key in the personal custody of the drawing and disbursing officer. 

(iii) Before a receipt book is brought into use, the number of forms contained there in shall be counted and the result recorded in a conspicuous place in the book over the signature of the officer in charge of the book. Counterfoils of used receipt books shall be kept in his personal custody. A stock register of such books shall be maintained indicating the number of book received/issued with the balance available at a particular date. 

(iv) Physical verification of receipt books should be conducted every three months by an officer other than the custodian of the receipt books. 
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. CHAPTER 4 

WITHDRAWALS FROM THE BOARD ACCOUNT 


4.1 
ESSENTIAL CONDITIONS GOVERNING EXPENDITURE FROM BOARD FUNDS 

No authority may incur any expenditure or enter into any liability Involving expenditure unless such expenditure has been sanctioned by general or special orders of the Board or any authority to which ​power has been duly delegated in this behalf. 

4.2 
STANDARDS OF FINANCIAL PROPRIETY 

Every Officer incurring or authorizing expenditure from Board funds should be guided by high standards of financial propriety. Every officer should also enforce financial order and strict economy at every step and see that all relevant financial rules and regulations are observed, by his own office and by subordinate disbursing officers. Principles on which emphasis is generally laid are the following: - 

i) Every officer is expected to exercise the same vigilance in respect of expenditure incurred from Board funds, as a person of ordinary prudence would exercise in respect of expenditure of his own money. 

ii)   The expenditure should not be prima facie more than the occasion demands. 

iii)   No authority should exercise its powers of sanctioning expenditure or to pass an order, which will be directly, or indirectly to its own advantage. 
. 

iv)  Expenditure should not be incurred for the benefit of a particular person of a section of the

people unless:- 
. 

1) A claim for the amount could be enforced in a court of law ;or 

2) The expenditure is in pursuance of a recognized policy or custom. 

v) The amount of allowances granted to meet expenditure of a particular type should be so regulated that the allowances are not on the whole a source of profit to the recipients. - 

vi)  The responsibility and accountability of every authority delegated with financial powers to procure any item or services on Board’s account is total and indivisible. The following yardsticks of financial propriety shall be adhered to in discharge of this responsibility. 
. 

1) Whether the offers have been invited in accordance with governing rules and after following a fair and reasonable procedure in the prevailing circumstances. 

2) Whether the authority is satisfied that the selected offer will adequately meet the requirement for 


which it is being procured. 
 

3)   Whether the price of an offer is reasonable and consistent with the quality required. 

4) Above all, whether the-offer being accepted is the most appropriate on taking all relevant factors into account and in keeping with the standards of financial propriety. 

FINANCIAL MANUAL 2000 

4.2.1 A controlling officer shall see not only that the total expenditure is kept within the limits of authorized also that the funds allotted are expended in the interest of the Board and upon objects for which the money was provided. 

4.3 CHEQUE BOOK


4.3 CHEQUE BOOK 



All claims against the Board are invariably, paid by cheque drawn on the accredited Bank. 

The following guidelines should be observed by all the cheque drawing DDO's while issuing a cheque. 

1) Cheques books, shall on receipt, be carefully examined by the 000 who should count the number of contained In each cheque book and record a certificate of count on the fly leaf. 

2) The cheque book(s) should be kept under lock and key in personal custody of the DDO. 

3) The loss of a  cheque book or a blank cheque form shall be notified promptly to the bank/branch and also brought to the notice of the Head of Deptt. in writing immediately. 

4) All cheques shall have written across them in words a sum a little in excess of that for which the drawn at the right hand corner of the cheque thus ':under Rupees Thirty only" will mean that the cheque is for a sum of RS.20/- but less than RS.30/-.While drawing a cheque it should be remembered that a common form of fraud consists in altering the words "one" into four by prefixing ‘f’ and changing the 'e' into 'x' the figures being easily altered to correspond: The drawer of the cheque in which these words occur, should therefore, so write them as to make the fraud impossible. 

nd alterati            5)  All corrections and alteration in a cheque shall be attested by the Drawing Officer over his full     signatures. 

         6) All Cheques drawn towards payment of personal claims of Board officers pensions, contractors, suppliers etc. shall be drawn as payable to the order of the payee i.e. "A/c payee only". An open cheque may be issued if so desired by the payee in writing and if the amount of the cheque is not exceeding Rs.1000. 

4.4 MODE OF WITHDRAWAL 

All withdrawal of money from the Board Account shall be made by presentation of bill(s) in support of the (s) for the purpose. Save in the case of expenditure, which is of secret nature which will be admitted on the basis of a certificate to that effect by the Chairman. 

          EXPLAINATION

A bill is a statement of claims containing specifications of the nature and amount of the claim, either is gross or by items. A bill becomes a voucher only when it is receipted and stamped “PAID”.

 ament of claims containing specifications of the nature and amount of the claim, either is . ems. A bill becomes a voucher only when it is receiptea and stamped "PAID"., 

4.5 CLAIMS OF, AND PAYMENTS TO SUPPLIERS ETC

               When a person, other than a Board employee, claims payment for work done service rendered or articles supplied, such claims, unless there are express order of the Board to the contrary, shall be the officer under whose immediate order the service was done for which payment is e payment be made by any recognized mode of payment i.e. by cheque as far as possible or by bank draft at the request and expense of the payee concerned. 
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4.6 
PERMANENT ADVANCES 

Board officers may make payments as are authorized to be paid out of permanent advance or imprests which they are permitted to hold under orders of the competent authority subject to recoupment on presentation of bills. 


4.7 
PREPARATION OF BILLS 
The following instructions with regard to preparation of bills shall be observed. 

    i) Printed forms of bills as provided under these rules should as far as possible be used. 

ii) All bills must be filled in and signed in ink. The amount of each bill should, as far as whole rupees are concerned, be written in words as well as in figures, 

iii) All corrections and alterations in the total of a bill whether made in words or: figures should be attested by the full signature, with date of the person signing the receipt as many times as such corrections and alterations are made. 

iv) The full accounts classification must be recorded on each bill by the Drawing Officer. The classifi​cation in the budget being taken as a guide. 

v) When bills are presented on account of charges incurred under any special orders, the orders 


sanctioning the charge should be quoted and sanction attached to the bill. 


4.8 
FORM OF BILLS 

The forms prescribed for the preparation of bills relating to various classes of Claims Out of Board funds are given in Annexure 6 to 21. 

! 

NOTE 1: 

A bill register should be maintained by all Heads of Office/DDO who are authorized to draw money on bills signed by them. The Head of the office may authorize an officer of gazetted status serving und him to sign a bill or order for him. This will not however, relieve the Head of Office in any way of his responsibility for the accuracy of the bill or for the disposal of the money received in payment. 

NOTE 2: 

Bills requiring previous counter-signature shall not be presented for payment before such counter​signature has been obtained.
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CHAPTER 5 

ADVANCES TO BOARD EMPLOYEES 

5.1 GENERAL 

i) A Competent Authority may grant interest free advance or/and interest bearing advances from board funds in accordance with the provisions contained in the chapters that follow. 

    ii) The Competent Authority shall charge simple interest at such rates as may be specified by the Govt. of India from time to time. Such interest shall be calculated on balance outstanding on the last day of each month. 


5.2  INTEREST FREE ADVANCES 

 i)   Festival advance 

ii)  Advance in connection with tours. 

iii) Advances in connection with Leave Travel Concession. iv) Advances in connection with Transfers and Retirement.

 v) Advance in lieu of leave salary. 


vi) Advance in connection with Natural Calamities. 

vii) Advance to the Families of Board Employees who die while in service. 

5.3 INTEREST BEARING ADVANCES 

i) Advances for the purchase of Motor Car/Motor Cycle/Scooter.      ii) Advances for the purchase of bicycles. 

iii) Advances for the purchase of fan. 

iv) House Building advance. 
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CHAPTER 6 

FESTIVAL ADVANCES

(INTEREST FREE ADVANCES)

6.1 FESTIVAL ADVANCES

6.1.1 POWERS OF SANCTION

The Secretary to the Board, in his capacity as Head of Office, may sanction an advance, on the eve of an important festival, to Boards non-gazetted employee, under his administrative control, who is in receipt of basic pay not exceeding Rs.8300/-per month.


EXPLAINATION: -


In this rule, the term “Important Festival” means such festival or one of such festivals, as the Chairman may declare in respect of the establishment under his administrative control. Republic Day and Independence Day would be treated as festival occasions.

6.2     CONDITIONS OF ELIGIBILITY



An advance under this rule may be granted to a Board’s Employee, if he is on duty, or on leave on average pay or any other leave equivalent thereto including maternity leave but excluding leave preparatory to retirement on the date on which the advance is disbursed.

6.2.1 An advance shall not be granted more than once in a calendar year even if the festival       qualifying for advance falls twice in a year. 

6.2.2 An advance shall not be granted to a Board’s employee who is under suspension.


6.2.3 An advance shall not be granted to a temporary employee unless he is likely to continue in service for a period of at least six months beyond the month in which the advance is disbursed.

6.3    AMOUNT OF ADVANCE




The amount of advance, which may be granted to a Board’s employee, shall not exceed Rs. 1500/-. The advance shall be drawn and disbursed before the festival for which the advance is sanctioned.


6.3.1 The advance shall be recovered in not more than ten equal monthly installments.


6.3.2 The recovery of the advance shall commence with the issue of pay for the month following that in which such amount is drawn.

CENTRAL BOARD OF SECONDARY EDUCATION: DELHI

APPLICATION FOR GRANT OF FESTIVAL ADVANCE

1.       Name of the Applicant


:

           (In Block letters)

2.       Designation & Section


:

3.       Present Basic Pay

(Attach latest salary slip)

4.
Name of festival for which

:


Advance is required

5.
Amount of advance applied for
:

6          Whether the previous advance has been recovered in full?

If not, give particulars

7.
Whether the applicant is a permanent Govt. Servant.


If not, necessary surety bond duly filled in by a permanent


Govt. Servant to be furnished.

8.
Name & Designation of the Surety

9.
Whether the applicant has drawn

any festival advance earlier during

the current calendar year?

10.       If on leave, specify the nature and particulars of leave.

11.       Whether advance for Govt. Concerned trip to hill station

Has been taken during the current year.

I certify that the facts stated-above are true to the best of my knowledge and belief.

SIGNATURE OF THE APPLICANT

DATED :
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'FESTIVAL OCCASIONS' FOR GRANT OF FESTIVAL ADVANCE 

1. Republic day 

2. Holi 

3. Ram Navmi 

4. Mahavir Jayanti 

5. Idu'l Fitar 

6. Muharram 

7. Good Friday 


8. , 
Buddha Purnima 


9. 
Id-ul-Zuha 

10. Milad-ul-nabi or 

Id-e-Milad (Birthday of Prophet Mohd.) 

11. Independence Day 

12. Janamashtami 

13. Mahatma Gandhi's Birthday- 

14. Dussehra 

15. Diwali 

16. Guru Nanak's Birthday 

17. Christmas 

18. Pongal 

19. Shivratri 

20. Vaishakhi 

21. Raksha Bandhan 

22. Govardhan Puja 

23. Bhai Dooj , 
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CHAPTER 7 

ADVANCES IN CONNECTION WITH TOURS 

    7.1 POWERS OF SANCTION 





A Head of Office may sanction to a permanent or temporary employee under his administrative control, who is required to proceed on tour including a prolonged tour, an advance to cover his personal traveling expenses for a period not exceeding thirty days as well as his expenses on contingent charges arising of the tour. 

7.1.1     Advances under this rule to Head of Offices, who are not their own controlling officers, may be sanctioned by the respective controlling officers .. 

7.1.2    An officer who is declared to be his own controlling officer for the purpose of traveling allowance may sanction the grant of an advance under this rule to himself. 

NOTE 1: 

The Head of office may specifically authorize a (Group ‘A' Officer) subordinate to him, to sanction advance an employee for meeting traveling expenses in connection with tours. Advances to the officer so nominated shall, however, be sanctioned by the Head of Office himself. 

  NOTE 2: 

Board employee who are summoned by courts of law to produce official documents or to give evidence on facts coming to their knowledge in the discharge of their official duties in civil cases to which Board is not a party may be granted an advance of T.A in connection with the journeys performed by them in response to such summons, The advance will be adjusted from the TA. Claim of the employee which e admissible as for journeys on tour. 

The amount of TA so paid will be got reimbursed from the courts concerned. 

      NOTE 3:
An employee under suspension may be granted an advance of TA. to cover his personal traveling expenses and for daily allowance for the period of journey from his headquarter to place of inquiry and for one day of inquiry or otherwise if the period of inquiry intimated to employee as admissible  under the rules. 

In case the inquiry is extended, the daily allowance for that period is to be claimed by the concerned emplo​yee along with the adjustment bill for the advance drawn by him. 

       7.2 CONDITIONS OF ELIGIBLITY FOR SECOND ADVANCE. 

A second advance cannot be made to an employee until an account has been given of the first except when or second journey is required to be undertaken soon after the completion of the first leaving no time for the employee to prefer his T.A. Bill in respect of the first advance. 

This advance should be adjusted within fifteen days of the completion of tour/re-joining duty if gone on leave 

immediately on completion of tour. 
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CHAPTER 8 

ADVANCE IN CONNECTION WITH LEAVE TRAVEL CONCESSION

8.1  The Head of Office may sanction advances to Board employees to enable them to avail of Leave   Travel Concession. Heads of Offices who are not their own controlling officers may be sanctioned advances by the next higher authority. 

 8.2    The following provisions shall regulate the grant of advances 



  i)
Amount of advance shall be limited to 90% of the estimated amount for reimbursement in 

respect of the cost of Journeys both ways. 


              ii) 
Advance can be drawn separately for the Board employee and members of his family if they choose to avail of it at different times. 



 iij) 
The Advance may be drawn for both the forward & return journeys of the employee/the members of family provided the period of leave taken by the employee or the period of anticipated absence of the members of the family does not exceed 90 days. 



 iv) 
Where the period of leave or the period of anticipated absence exceeds 90 days, the            advance can be drawn for the forward journey only. 

 v)             If the limit of 90 days is exceeded after the advance has already been drawn for both        the journeys, one half of the advance shall be refunded to the Board forthwith. 



 vi)            Advance to the temporary employees and their families shall be sanctioned on the surety of a 



                permanent employee. 
 

8.3    The account of the advance drawn will be rendered after completion of the journey in the same                        way   as an advance of T.A. on tour. 

8.4     The advance should be refunded in full if the forward journey is not commenced within 30 days of the grant of advance with penal interest that should be 2% over G.P.Fund Interest. 

8.5    When advance is taken, the claim should be submitted within one month from the date of return journey. If not, outstanding advance will be recovered in one lumpsum and the claim will be treated as one where not advance is sanctioned. Further, penal interest at 2% over G.P Fund interest on the entire advance from the date of withdrawal to the date of recovery will be charged. 

       8.6      When no advance is taken claim should be submitted within three months from the completion of   return journey. Otherwise the claim will be forfeited. 
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CHAPTER 9 

CONNECTION WITH TRANSFER AND RETIREMENT 

A Head of Office may sanction advance of pay and traveling allowance to a permanent or temporary employee on duty or on leave, is required to proceed on transfer. 

9.1   POWERS OF SANCTION

The Head of Office may specifically authorize to sanction advances under this rule may sanction such advances to itself. 

NOTE 1:

NOTE 2:

The Head of Office may specifically authorize a gazetted Officer, subordinate to him, to sanction advances of pay and traveling allowances to a permanent or temporary employee who, while on duty or leave to proceed on transfer. Advance to Head of Office and the officer authorized to accord sanction on his behalf should be sanctioned by the Head of Office himself. 

   i) The sanctioned shall not exceed one months pay which the employee is in receipt of immediately before transfer or one months pay to which he will be entitled after transfer, whichever is less.

ii) The amount of traveling allowance to Which he may be entitled to in consequence of his transfer. 

9.2 AMOUNT OF ADVANCE

 ii) No advances of pay shall be granted in case of a temporary transfer for a period    not exceeding 180 days

i)  No advance or traveling allowance should be granted in respect of transfers mutually       arranged by the employees among themselves and approved by the appropriate authority. 

iii) A second advance to cover the traveling expenses of any member( s) of the employees family who follow him within  six months from the date of his transfer, is also admissible provided the employee has already drawn any traveling advance for any member of his/her family. 

9.3 RECOVERY OF ADVANCES 

 The advance of granted to an employee shall be recovered in not more than three equal monthly installments.

9.3.1  The recovery shall commence from the month in which the employee draws a   full month's pay or leave salary or subsistence allowance as the case may be, after joining his new appointment. 

9.3.2  The traveling allowance advance granted shall be recovered in full on submission of his T.A Bill  by the employees

EXCEPTION: -
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9.4 
T. A. ADVANCE ON RETIREMENT 

A competent authority may sanction an advance of traveling allowance to a retiring employee to enable him to proceed to the place where he intends to reside permanently after retirement. Such an advance may be sanctioned in the case of journeys performed after the date of retirement. The amount of such advance shall not exceed the amount to which the employee may be entitled under the rules in force ​the grant of traveling allowance for the purpose. 

- 
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CHAPTER 10 

ADVANCE IN LIEU OF LEAVE SALARY 

10.1   A Head of Office, or any other subordinate officer to whom power may be specially delegated, may sanction an advance in lieu of leave salary to a Board employee who proceeds on leave for a period not less not less than one month/30 days. A Head of Office may sanction such an advance to himself also. 

10.2     AMOUNT OF ADVANCE 

 The amount of advance in lieu of leave salary which may be granted to an employee proceeding on leave for not less than 30 days, shall be fixed in whole rupees and shall not exceed the net amount of leave salary including allowances, for the first 30 days of leave, that is clearly admissible to him after usual deductions on account of Income-Tax, Provident Fund, House Rent, Recovery of advances etc. 

NOTE: -

  When a Board employee proceeds on leave for more than a month from about the middle of a month, the advance I lieu of the leave salary may be on the basis of leave salary payable for one month of leave from the date of commencement of the leave. 

  
    10.3   ADJUSTMENT OF ADVANCE

 The amount of advance granted under Rule 10.2 shall be adjusted in full in the leave salary bill of the employee concerned. If the amount of advance cannot be so adjusted, the balance shall be recovered from the next payment of pay/leave salary.

10.3.1 If the period of leave falls in two months, the advance will be adjusted in two installments viz. a part of the advance will be adjusted in the first month to the extent of leave salary drawn and the balance in the next bill.

10.3.2 No Surety Bond is required for sanction of  this advance to temporary employee.
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CHAPTER 11 

ADVANCE IN CONNECTION WITH NATURAL CALAMITIES 


11.1 
A Head of Office may sanction the grant of an advance to Group S, C & D employee under his

Administrative control whose property, movable or immovable, has been substantially affected or damaged in an area affected by natural calamity subject to the following conditions :- 

i) That the concerned state Govt. of the State in which the natural calamity has occurred, has declared the area as having been affected by the natural calamity; 

ii) That the State Govt. has also issued orders sanctioning financial assistance to their own employees whose property, movable or immovable, has been damaged by the natural calamity in the areas declared as having been affected by the natural calamity; 

iii) An application is made in the prescribed form within three months from the date of issue of Govt. ​orders declaring the areas as affected by a natural calamity. 


11.2 
AMOUNT OF ADVANCE 

The Advance that may be granted to an employee shall not exceed Rs. 2500/- (two thousand five hundred only). 

11.2.1  The advance shall be recovered in not more than twenty-five equal monthly installments. 

11.2.2 The recovery of the advance shall commence from the second issue of pay after the advance is drawn 

1. Name of the applicant

2. Designation

3. Basic Pay

4. Whether Permanent/Temporary

5. Station/Office to which attached

6. Permanent Address

7. Present Residential Address

8. Details of the property movable/immovable affected or damaged by the natural calamity-

Name of the Office

(i) Name of the place which has been affected by the natural calamity and the details of the property immovable as well as movable (to be shown separately in two lists) damaged:................................

(ii) Whether any advance was drawn on earlier occasion and if so, the date of drawl and amount 

     ………………………….

 (iii) Whether the earlier advance was drawn for damage to the same movable or  immovable property and is so, the nature of further damage to the movable or immovable property to be indicated precisely 

        …………………………………………………

(iv) If reply to item (iii) is in the affirmative the details of damage that has now occurred requiring fresh assistance (list to be attached indicating details) 

9. Amount of Advance Required ………………………………

 Dated……………….                                       


……………………………………

(SIGNATURE OF APPLICANT) 

 Dated……………….                                       


……………………………………

(SIGNATURE OF APPLICANT) 
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FORM OF APPLICATION FOR GRANT OF FLOOD ADVANCE 

=- 

(v) Whether the recovery of advance has since been completed 
. 

DECLARATION

I.
…..DO HEREBY DECLARE THAT THE STATEMENTS FURNISHED IN ITEM (8) ABOVE ARE CORRECT.

Warning: If at any stage the information furnished above is found untrue, the sanctioning authority may take disciplinary action against you under the rules.
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CHAPTER 12 

ADVANCES TO THE FAMILIES OF BOARD EMPLOYEES 

WHO DIE WHILE IN SERVICE 

  12.1   LUMP SUM ADVANCE TO PROVIDE FOR IMMEDIATE FINANCIAL RELIEF:

 12.1.1 POWER OF SANCTION 

A Head of Office may sanction an advance to the family of a Board Employee in permanent or temporary service (Excluding casual and daily rated staff) who dies while in service (Whether on duty or on leave ​with or without pay) in order to enable the family to meet its immediate requirements, if in the opinion the Head of Office the, family concerned has been left in indigent circumstances upon the death of  the employee on whom it was dependent and is in immediate need of financial assistance.

NOTE: 

The aforesaid payment should be made only to the person(s) nominated by him or otherwise eligible 

 , (that is, where there is no nomination) to receive the death-cum-retirement gratuity, in the same proportion as they are entitled to Where the employee was eligible for Contributory Provident Fund, payment should be made to the person(s), nominated by him in the same proportion as they are entitled to the Provident Fund amount as specified in the nomination. 

NOTE: 

In all cases, an undertaking should be taken from the person or persons concerned, before the payment is made, that he/she -or they agree to the amount being deducted from the death-cum-retirement, gratuity or C.P.F/G.P.F-.amount ultimately payable to him/her or to them.
12.2     AMOUNT OF ADVANCE 

The amount of advance which may be granted under Rule 12.1,1 shall be equal to three months pay of the pay of the deceased employee subject to a maximum of Rs. 2500/- (two thousand five hundred only) 

12.3    ADJUSTMENT OF ADVANCE 

The Head Of the Office shall see that the advance granted under Rule 12,1.1 is adjusted as early as possible, and in any case, within a period of six months from the date of its sanction, by deduction fro the amount that may be payable on account of arrears of salary dues, the D,C,R Gratuity, C.P,F/G.P.F.or any  other payments due to the deceased. 

12.3.1  The Head of Office may sanction an advance of Traveling Allowance to the family of the employee, who dies while in service, to meet  travel expenses, which may be admissible to the family under orders issued by the Govt. of India from time to time. 
- 
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NOTE (a) 

The advance will be. admissible to only one member of the family of the deceased employee on behalf of all. The decision of the sanctioning authority, as to whom the advance may be given should be final. 

NOTE (b) 

Only one advance should be admissible irrespective of the fact that the members of the deceased employee’s, family travel in separate batches from the same or differrent stations. 

AMOUNT O12.4 AMOUNT OF ADVANCE 

The Amount of Advance, which may be granted Under Rule 12.3.1 sh~1 be limited to 3/4ths of the probable amount of Traveling allowance admissible under the orders issued by the Govt. of India from time to time. 

              12.5 AMOUNT OF ADVANCE

   The account of the advance drawn shall be rendered within one month of the completion of the     journey. In any case, the journey must be completed before the stipulated time limit of one year and the account of the advance rendered within one month of the expiry of the stipulated period at the latest. The advance shall, however, be refunded forthwith if the journey is not completed within the stipulated period. 
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CHAPTER 13 

ADVANCES INCIDENTAL TO THE CONDUCT OF 

BOARD EXAMINATIONS 

13.1   POWERS OF SANCTION 

 The Head of Office may sanction an advance which is incidental to the conduct of Board Examination  to the Officer(s) entrusted with the conduct of examinations. The extent of advance to each such officer shall be determined by the Controller of Examinations. 

13.2 ADJUSTMENT OF ADVANCE 

The Controller of Examinations shall be responsible for obtaining the adjustment account to satisfaction of the advance paid to each such officer within 30 days of the completion of the Bo Examination for which the advance was drawn. The adjustment bill shall be countersigned by ​Controller of Examinations before the charge is admitted in Audit. 



FINANCIAL MANUAL 2000 

CHAPTER 14. 

INTEREST BEARING ADVANCES 

14.1    The Board provides Conveyance advance to its employees for purchase of Cycle/Motor   Cycle/Scooters/Car Advances. 

14.1.1  The rules of the Govt. of India as amended from time to time for conveyance advance in respect of 

       limit, eligibility, conditions, amount of repayment, recovery of advance; interest etc. would be applicable employees of the Board ipsofacto. 

14.2      General conditions of grant of Advance for the purchase of conveyances (Motor Car/Motor Cycle/ Scooter/ Cycle). 

14.2.1   POWERS TO SANCTION 

Authorities, to whom necessary financial powers have been delegated in this behalf, may sanction an Advance for the purchase of conveyances to the employees under their respective administrative control.

NOTE 1:

 The powers to sanction the advances for the purchase of conveyance as delegated to the   authorities are contained in the 'Delegation of Financial Powers" forming Annexure 1 to this Manual. 

NOTE 2:
An authority competent to sanction advance for the purchase of Conveyances may not sanction such an advance to itself. In all such cases, sanction of the next higher administrative authority will be required. 

14.3    CONDITIONS OF ELIGIBILITY
An employee maybe granted an advance for the purchase of motor car/motor cycle cycle/scooter /moped provided that…



14.3 
i) The advance for the purchase of conveyance shall not be admissible to those employees who have not completed three years of service in the Board.

  ii) The sanctioning authority must satisfy itself that the Board employee is likely to continue in service till such time as long as the advance alongwith interest thereon, is fully recovered. 

iii) In the event of an employee being discharged or his services terminated before the advance is fully repaid, the balance of the advance including interest thereon shall be recovered in (one) lump sum. 

loyee maybe granted an advance for the purchase of motor car/motor cycle/sco~ter /moped - _ - ed that.. ....vance for the puchase of the conveyance shall not be admissible to those employees who completed three years of service in the Board. 

iv) Board employees on deputation to foreign services shall draw the advance from the foreign employer e approval of the Board subject to the same condition as would have been applicable if he one on Foreign Service. In the case of a deputationist , no advance can be made without the written consent of the parent department to the effect that in the event of Govt. servant being repatriated to the parent department, on completion of his tenure or because of any reason, the amount of advance, if any alongwith interest shall be remitted by the Department to the Board (No  such consent is however necessary in case of deputationists ·from Govt. Depts.) 
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v) The authority competent to sanction the advance is satisfied that the employee has the capacity to repay the advance. 

14.3.1 An advance for the purchase of a Conveyance shall not be granted to an employee, who has already purchased the conveyance and paid for it, unless the conveyance has been purchased within a period of three months commencing from the date the advance was applied for and has been paid for by raising a temporary loan. 
 

NOTE: - 

An employee, who having applied for the advance for the purchase of a Conveyance as admissible under the rules could not be, sanctioned such an advance due to non-availability of funds or in whose case due to anticipated delay in sanctioning the advance there is an obvious need for raising temporary loans to purchase the conveyance, should obtain prior permission from the prescribed authority under the relevant Conduct Rules applicable to him for raising a temporary loan to meet the expenditure the purchase of conveyance. 

14.3.2  Purchase of the vehicle should be made within one month from the date of drawl of the advance except as provided in Rule 14.3. 1 above. 

14:3.3  No fresh advance forthe the purchase of the conveyance be sanctioned unless the outstanding balance in    respect of an advance previously granted for the same purpose, together with interest thereon has been fully repaid. 
 

RULE: - 

Prior permission for, or intimation of the purchase of the vehicle is necessary under the Conduct Rules.

14.4 DISPOSAL OF VEHICLE: 

The prior written approval of the Secretary shall be obtained to the sale or disposal of vehicle (a motor car/motor cycle/scooter) on which the whole or any portion of advance or interest thereon is outstanding. 

14.5 RECOVERY OF INTEREST: 

The amount of interest calculated under Rule 5.1 shall be recovered in the minimum number of monthly installments, each installment being not more-than the amount of installment fixed. 

The recovery of the amount of interest shall commence from the month immediately following that in which the repayment of the advance is completed. 

14.6 AGREEMENT: 

At the time of drawing the advance the applicant shall be required to execute an agreement in the prescribed form and on completing the purchase, he shall execute a mortgage bond on the prescribed form hypothecating the vehicle to the Board as security for the advance. The mortgage bond of the employees other than the Secretary shall be kept in the safe custody of the Secretary of the Board and that of the Secretary with the Chairman of the Board. 

14.7 REGISTRATION: 

Registration Certificate of the vehicle in the name of the loanee should be produced within a month of 
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purchase or within two months from the date of drawl of the advance, failing which penal interest from   the date of drawl of the advance to the date of production of the Registration Certificate will be levied. 

14.8  INSURANCE: 

The vehicle purchased with the advance must be comprehensively insured before it is brought into use, to the satisfaction of the provisions contained in Rule 23.10 of the Central Board of Secondary Education Rules 1985 as amended from time to time. 

14.9 DRAWAL OF ADVANCE 

Sanction to the drawl of advance, if not operated within three months of the date of sanction, will lapse. The purchase of the conveyance is to be completed within one month from the date the advance drawn, failing which the full amount of the advance together with interest on that amount for one month shall have to be refunded forthwith. 

NOTE: - 

The Chairman/Secretary of the Board may, in exceptional cases, extend the period of one month prescribed in the rule, to two months. 

14.10  SALE OR TRANSFER 

A Board Employee shall not sell or transfer a motor car for so long as the amount of advance together with the interest on such amount is not completely repaid, except with the permission of the competent authority. . 

Where a motorcar is sold before the amount of advance and the interest thereon is fully repaid, the entire amount of outstanding advance together with interest thereon shall be repaid immediately after the car is sold provided that when the motor car is sold only in order that another motor car may be purchased, the authority competent to sanction the advance may permit an employee to apply the sale proceeds towards such purchase, subject to the following conditions :- 

a) The entire sale proceeds of the old car should be applied towards the purchase of the new car and the new car should be purchased within a month from the date on which the old car was sold. 

b) The amount of advance outstanding should not be permitted to exceed the cost of the newly purchased car. 

c)  The amount outstanding should continue to be repaid at the rate previously fixed. 

d) A fresh mortgage bond in the prescribed form should be executed in favor of the Board for the amount then due and not for the amount originally advanced. 

4.11  SURETY : 

Every officer to whom an advance has been sanctioned under the provisions of the aforesaid rules shall furnish a surety, in the prescribed form from an officer of the Board  who is Of an equal or higher status to the applicant. 
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14.12  REPAYMENT 

Advance for the vehicle shall be recovered as under:

    Motor car Advance


:
In equal monthly installments not exceeding Rs 200.

     Motor Cycle/Scooter Advance
:
In equal monthly installments not exceeding Rs 70.

The employee may at his opinion, repay, more than one installment in a month.
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      CHAPTER 15 

      MOTOR CAR ADVANCE 

15.1  AMOUNT OF ADVANCE 

i)  The advance for the purchase of a motor car ~hall be granted to those employees whose basic pay is Rs. 1 0,500/ -per month or more. The Chairman shall be competent to relax this condition in deserving cases. 

   ii)  The total amount of advance which may be granted to an employee for the purchase of a motor car for the first occasion shall not exceed RS.1 ,80,0001- or eleven month's basic pay or the anticipated price of the motor car to be purchased, whichever is the least. If the actual price paid is less than the amount of advance, then he shall refund the balance.

NOTE 1: -  

The word "Price" used in the above sub-rule include the Registration money paid in advance by the employee to the dealer while booking for the new car and which is later adjusted by the dealer on allotment/delivery towards the price of the new car. 

NOTE 2 : -  

No advance shall be granted for the purchase of a motor Car/Motor Cycle/Scooter to a Board's employee has been allowed to make a withdrawal from his GPF/CPF for this purpose 

NOTE 3: -  

Advance for the purchase of a conveyance shall not be granted to a Board's employee who is under suspension. If an advance has already been sanctioned to him before he was placed under suspension, he shall not be permitted to draw such advance during the period of his suspension.

NOTE 4: -  

lication for advaAdvance  should be submitted to the sanctioning authority in the form given. 

15.2      SECOND OR SUBSEQUENT ADVANCE 

i)  A second or subsequent advance for purchase of a vehicle shall be admissible (a) only after  five ears from the date of the earlier advance and (b) after the previous advance, including the interest ere on, has been fully repaid. 

ii) The quantum of the advance to be granted to the employee on the second or subsequent occasions for the purchase of the conveyance shall be equal to the difference between the price of the vehicle to be purchased and the sale proceeds left over with the employee after the repayment of the earlier outstanding advance, including interest thereon subject to a maximum of RS.1, 60,000/- or eleven months pay whichever is less. 
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CHAPTER 16 

MOTOR CYCLE/SCOOTER ADVANCE 

16.1   An authority competent to sanction the advance for purchase of Motor Cycles/Scooter/Mopeds, shall  subject the advance to the same conditions as for the purchase of a Motor car. 

16.1.1 The amount of such advance for the first occasions shall not exceed RS.30, 000/- or six months basic pay or the anticipated price of the Motor cycle/Scooter /Moped whichever is the least. 

16.1.2 The advance for the purchase of Motor Cycle/Scooter/Moped shall be granted to those employees whose pay is Rs.4,600/- Per month or more. The authority competent to sanction this advance may however relax this condition in deserving cases. 

16.1.3 The quantum of advance that may be granted on the second or subsequent occasions for the purchase of the conveyance shall be restricted to RS.24,OOO/- or five months' basic pay or the anticipated price  ​the vehicle whichever is the least. 
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APPLICATION FORM FOR AN ADVANCE FOR THE PURCHASE 

OF MOTOR CAR/MOTORCYCLE 

1. Name of Applicant 

2. Applicant’s Designation

3. District and Station

4. Basic Pay

5. Anticipated price of Motor Car/ Motor Cycle

6. Amount of advance required

7. Date of Superannuation or retirement or date of expiry of contract in case of a contract officer 

8. Number of installments in which the advance is desired to be repaid 

9. Whether advance for similar purpose was obtained previously and if so –

(i) Date of drawl of the advance

(ii)  The amount of advance and/or interest thereon still outstanding, if any

10. Whether the intention is to purchase Motor car/ Motor Cycle from a person having official dealings           with the employee, whether previous sanction of the competent authority has been obtained. 

(a) A new or an old Motor car/ Motor cycle

(b) If the intention is to purchase Motor car/ Motor Cycle from a person having official dealings with the employee, whether previous sanction of the competent authority has been obtained

11. Whether the Officer is on leave or is about to proceed on leave-

(a) The date of commencement of leave 


(b) The date of expiry of leave 

12. Are any negotiations or preliminary enquiry being made so that delivery may be taken of the Motor Car/ Motor Cycle within one month from the date of drawl of the advance.

13. (a) Certified that the information given above is complete and true. 


(b) Certified that I have not taken delivery of the Motor Car/Motor Cycle on account of which I apply or the advance, that I shall complete negotiations for the purchase of pay finally and take possession of the same before the expiry of one month from the date of drawl of the advance 


Date







Applicant’s Signature
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CHAPTER 17 

BICYCLE ADVANCE 

17.1 
A Board employee, who is in receipt of basic pay not exceeding RS.5000/- per month may be granted an advance for the purchase of a bicycle. A temporary employee with basic pay not exceeding Rs 5000/- may also be granted this advance on furnishing a surety from a permanent employee of the Board. 

 Provided that :- 

i) The amount of such advance shall not exceed RS.1500/- and shall be restricted to the anticipated price, inclusive of sale tax, of the bicycle. If the actual price paid is less than the amount of advance sanctioned, he shall refund the balance forthwith. Application for advance shall be made in the prescribed form given. 

ii)   The advance shall be recovered in not more than thirty equal monthly installments commencing from the first issue of pay after the advance is drawn. 

iii)  The rate of interest shall be the same as charged by the Central Govt. from time to time for similar loans/advances to its employees. 
 

NOTE: 


. 
 

Advance for purchase of bicycle cannot be granted to an official under suspension. 

17.1.1   A second advance shall not ordinarily be granted within three years of the grant of previous advance for the same purpose, unless satisfactory evidence is produced by the employee concerned to the that the bicycle purchased with the help of the earlier advance has been lost or has become unserviceable. 

17.1.2     Not more than one kind of advance for purchase of conveyance is admissible at one time. 

17.1.3     Advance will be admissible only for purchase of a new bicycle. 

17.1.4   An employee, who takes an advance under this rule, should within one month after drawing the advance furnish to the sanctioning authority full particulars of the cycle purchased with the advance and the cash receipt obtained for the amount actually paid for it. The cycle purchased with the advance will remain the property of the Board until the advance with interest accrued thereon has been fully repaid.

32 

FINANCIAL MANUAL 2000 
CENTRAL BOARD OF SECONDARY EDUCATION 

APPLICATION FORM FOR GRANT OF CYCLE ADVANCE 

01  Name of the Applicant  ( in block letters) 

02   Residential Address. 

03   Appointment held

04     Emoluments drawn in the  Present post 

                  05    Whether the cycle advance was sanctioned previously to the applicant? If so, how many times   since appointment (dates maybe given) 

06  Special grounds, if any. In case of loss of previous cycle a copy of the police report dui attested should be produced. 

       07  Full reasons for which the 

Applicant cannot continue his existing arrangements 

08   Amount of Advance applied for 

 09   If the said amount is sanctioned in how many installments the 

  applicant undertakes to repay 


  the same? 

      10.  Whether the applicant is perm anent Board Employees? If not, necessary surety bond duly filled in by a permanent employee be furnished

   11. Whether the previous advances  have been recovered in full? 

      12   Name of the surety and the post by him, in  case the applicant is a temporary employee. 

        I certify that the facts stated above are true to the best of my knowledge and belief 

Date:






                Signature of the Applicant
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CHAPTER 18 

ADVANCE FOR PURCHASE OF TABLE FAN 

18.1     POWERS OF SANCTION 

The authority to whom powers have been delegated may sanction an advance to Group-D employ for the purchase of a fan. 

182   CONDITIONS OF ELIGIBILITY 

An advance may be granted to an employee who is living in a house which is provided with electricity and has plug point and who does not already have a fan in the house. 



NOTE: 

The advance should not be granted to an employee who is under suspension 

18.2.1 A second advance shall not ordinarily be granted to an employee within 10 years of the grant of the previous advance 

NOTE:

An entry about the grant of fan advance should be kept in the-service book of the official concerned  to enable the sanctioning authority to ensure that this condition is satisfied.


18.3 AMOUNT OF ADVANCE 

The amount of advance shall not exceed RS.1 000/- or the anticipated price of the fan, whichever is Less. 

18.3.1 Application for advance should be sub/Titled in Form given:

18.3.2  An employee who draws the advance, should within one month from the date on which he draws the advance furnish a certificate giving full particulars of the fan purchased; and the cash receipt obtained for the amount actually paid for it. 

18.3.3 The fan purchased with the advance will be considered as the property of the Board till the advance with interest accrued thereon has been fully repaid. 

18.4 RECOVERY OF ADVANCE 

The amount of advance shall be recovered in such number of equal monthly installments, as the employee may select, but such number shall not be more than ten. 

NOTE: 

The recovery of the amount of advance shall commence with the first issue of pay after the advance is drawn.
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18.5   RECOVERY OF INTEREST 

Amount of interest on the advance shall be calculated and charged at the rates fixed for cycle 

nee by the Govt .of India from time to time. The amount of interest shall be recovered in   minimum number of monthly installments; the amount of each such installment being not greater than the amount of each installment fixed.
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CENTRAL BOARD OF SECONDARY EDUCATION ; DELHI 

APPLICATION FORM FOR THE GRANT OF ADVANCE 

FOR THE PURCHASE OF TABLE FAN 

 01       Name of Applicant 

 02. 
Designation & office in which working 

 03        Residential Address 

 04        Date of superannuation or retirement 

 05        Amount of advance required 

 06        Number of installments in which the amount of the advance is desired to be refunded. 


07. 
Whether advance for similar Purpose was obtained previously and if 50- 


i) 
Date of drawl of the advance 


ii) 
The amount of advance and/or interest thereon still outstanding, if any 

08       Certified that I am not already in possession of a fan in my house. Certified that the house in which I am living  is provided with electricity and a plug point for the use of a table fan. 


Place: 
Signature of applicant 

Date:. 
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CHAPTER 19 

. HOUSE BUILDING ADVANCE 

The Board provides House Building Advance to its employees as per the rules of the Govt. of India as applicable to Central Govt. Employees from time to time. 
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CHAPTER 20 

LEAVE ENCASHMENT RULES 

20.1 ELIGIBILITY 

All employees of the Board save the following categories shall be entitled to the benefit of the encashment of Earned Leave. 

i) Employees on deputation to C.B.S.E 

ii) Employees appointed on casual basis and the trainees/apprentices and 

iii) Employees who are not entitled to earned leave. 

20.2 CONDITIONS TO THE BENEFIT OF LEAVE ENCASHMENT. 

i) An employee can encash not more than 20 days of earned leave during a calendar year, provided he has to his credit not less than 60 days of earned leave at any point of time. 

Example: 

An employee with 90 days Earned Leave to his credit, can en cash 20 days of Earned Leave and the one who has 70 days earned leave to his credit, can encash only 10 days of earned leave.

ii) Only earned leave on full pay is encashable as per aforesaid limits and not any other kind of leave, such as commuted leave, half pay leave, etc. 

iii) An employee may be allowed to carry forward his encashable leave during a calendar year to the second year of the block of two calendar years and thus, may be allowed to encash 40 days earned leave in a block of two calendar years if he so desires and the same is admissible to him. The block of two calendar years for this purpose will be 1998 and 1999 and so on. 

iv) The encashment of earned leave will not be admissible to an employee if he avails of half pay or commuted leave during the calendar year or the block of two years as the case may be except those employees who have availed commuted leave or half pay leave on account of hospitalization. 

v) No encashment will be admissible if an employee resigns from ,the services of the Board. 

vi) Application for leave encashment shall be submitted in the form given. 

 20.3 EMOLUMENTS 

i) Emoluments. for the purpose of leave encashment will mean basic pay and the dearness allowance thereon and such emoluments which are classed as pay as per rules of the Govt. of India. 

ii) The amount payable towards encashment of leave will not be reckoned as wages/salary for purpose of overtime, Provident Fund, remuneration etc . 
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20.4  GENERAL 

  i) Leave encashed will be debited to the leave account of the employee concerned immediately after such encashment. 

        ii) Encashment of Ieave on retirement will be admissible as per the leave rules. 

        iii) No deduction other than Income-tax/Surcharge will be made from the amount payable to a serving employee form the amount of leave encashment. 

        iv) The sanctioning authority for encashment of leave will be the Secretary. 

        v) Payment on account of leave encashment to employee on deputation will be recovered from the borrowing organization. 
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CENTRAL BOARD OF SECONDARY EDUCATION: DELHI 


BANK A/C No 
. 

APPLICATION FORM FOR LEAVE ENCASHMENT 

(DETAILS TO FILLED IN BY APPLICANT) 

1. 

Name of Applicant 

2. 
Designation 

3. 
Section 

4. Whether availed of half pay or Commuted leave during the calendar year. 

5. Whether wishing to avail of encashment of earned leave for the Calendar year 1999 

or for the block of two years i.e. 1998 and 1999 

I undertake to refund any difference between the amount admissible under the rules and the amount drawn by me, if any 

Note: PHOTOCOY OF CURRENTY PAY SLIP SHOULD BE ATTACHED HEREWITH 

SIGNATURE 
_ 

NAME_________________________

The Information furnished above from SI.No.1-4 j-li::lS been verified from the records rpaintained in the Branch and found correct. 

S. O/Branch Incharge 

FOR USE BY ADMINISTRATION SECTION 

Leave credited as on 31.12.99 

: __________________________________________

Less Leave encashment 


:___________________________________________

Balance 




:_________________________________________



v) _ ~ a \ ance granted under Rule 10.2 shall be adjusted in full in the leave salary bill of the eel. If the amou advance cannot be so adjte, the balance shall be rec
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 Certified that: - 

          ________________________________days. 

  2.   He/She has not availed of half pay or Commuted leave during the calendar year. 

     3.    His/ her emoluments viz. Basic pay, D.A. as on 


             for 30 days 


Basic pay___________________D.A. ______________________________


Spl./ Pay/ increment_______________________________________________


Total___________________________________________________________


Prorata Amount____________________________for________________days   Rs. _____________


D.A. 
_ 

1.  Sh./ Smt./ Km_____________________________ 



is eligib1e for encashment of earned leave for 

    4. Necessary entry on alc of encashment of leave has been made in Service Book and attested. 


      In view of above, it is recommended that sanction for encashment of Earned Leave for 
_                   ___________________________days amounting to Rs.______________(Rs._________________


       _________________________ only) may kindly be accorded for the calendar year 1999. 
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CHAPTER 21 

TRAVELLING ALLOWANCE RULES 

The employees of the board, whether on tour or transfer, shall be governed by the Traveling Allowance Rules of the Central Government as applicable to the Central Government Employees. 
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CHAPTER 22 

OVERTIME ALLOWANCE 

22.1   ELIGIBILITY

 All Group B, C & D Board Employees shall be governed by these rules. 

The overtime allowance shall be paid in the pre-revised scales of pay/pay slabs until further orders. 

22.1      CONDITIONS FOR THE GRANT 

The work in the office should be so organized as ordinarily to be capable of being done during the normal office hours. The question of overtime work to be done should arise only in special circumstances. Where, in special circumstances, it becomes necessary to perform overtime work, the competent may authorize such overtime work, after satisfying himself that the work is of such an urgent it cannot be postponed till the next working day and the Competent Authority, shall as far as possible, specify be-forehand the time upto which the employee maybe required to perform overtime 

22.2.1  If any employee is required to attend office earlier than the prescribed hours of work, he may be paid allowance after deducting the normal one hour of free work. If the employee is also required to work beyond office hours on that day, overtime allowance may be allowed for the total period of overtime work performed before and after the prescribed hours of work after deducting from the total the normal  one hour of free work . 

22.2.2   Where overtime allowance is payable to an employee for the overtime work performed by him,  he shall not be entitled to receive any other remuneration (whether in the form of conveyance charges compensatory leave or otherwise) in respect of such overtime work. 

22.2      RATES OF OVERTIME ALLOWANCE 

Overtime Allowance in lieu of late sitting allowance as per the rates prescribed by toe Govt. of India shall be payable to the Technical staff of the Board whose prescribed hours of weekly duty are 48 hours. In respect of technical staff whose prescribed hours of weekly duty are different, the proportionate rates with references to the aforesaid rates for 48 hours shall be paid which are as under. 

Technical staff of the Board drawing pay upto Rs. 2200 p.m. in the prerevised scale of pay/pay slabs are only entitled to this allowance. Pay for the purpose of this allowance will mean pay as defined in FR 9(21 )(a). The rate of overtime allowance per hours will as under: 
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Provided that where an employee has been recalled from his residence to perform overtime work, the 

    competent authority may allow conveyance charges to such an employee in addition to the overtime    allowance admissible to him. 

    22.2.3   The overtime work in excess of one hour upto half an hour and there after every period upto half    an hour be reckoned as half an hour e.g. a person working for 2 hours and 10 minutes in excess of one hour beyond the prescribed hours of work will get overtime allowance for 2 1/2 hours.

The overtime allowance payable under these orders shall be classified as 'honorarium' and shall not treated as 'pay.' 

	
	
	
	
	
	

	For working days 
	
	
	
	For Sundays weekly off days    & effective holidays

	
	
	
	
	
	

	Emoluments 
	For those 
	Forthose 
	For those 
	For those 
	For those 
	For those 

	
	With 48 hrs. 
	with 44 hrs. 
	with 42.5 hrs. 
	with 48 hrs. 
	with 44 hrs. 
	with 42.5 

	
	duty 
	duty 
	duty 
	duty 
	duty 
	duty 

	Upto 
	7.95 
	8.65 
	7.05 
	10.60 
	11.50 
	9.40 

	RS.1200 
	
	
	
	
	
	

	1201-1450 
	9.55 
	10.40 
	8.45 
	12.75 
	13.85 
	11.30 

	1451-1700 . 
	1t~5 
	12.35 
	10.05 
	15.15 
	16.50 
	13.40 

	1701-1950 
	13.15 
	14.35 
	11.65 
	17.55 
	19.10 
	15.55 

	1951-2200 
	14.95 
	16.30 
	13.25 
	19.95. 
	21.70 
	17.65 
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22.3.1  Conveyance allowance in lieu of overtime allowance and for delivery of question papers/ inspection Examination Centre. 

B 

RS.12/- 

RS.22/- 

The rates of conveyance allowance in lieu of overtime allowance and conveyance allowance for delivery 

of question papers/inspection of examination centers will be as follows: 

a) Conveyance for inspection of centers/delivery of Question Papers. upto 5 kms. Rs.25/​More than 5 kms. RS.30/- 

b)   Conveyance allowance in lieu of overtime allowance RS.30/- 

Category 

Working days 

Holidays 

A 

RS.20/- 

RS.40/;, 

C 

RS.07/- 

RS.12/- 


. 
. 

The employee may, however, have option to opt enblock for the OTA scheme of Govt. of India in Ii 

of payment of Conveyance Allowance. The option once exercised enblock shall be final. 

   22.4  LATE SITTING ALLOWANCE 



I 

Late Sitting Allowance to office staff, save drivers and technical staff of the Maintenance Unit, shall be 

paid at the following rates: 
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Category                           Working days. 

    Holidays· 

Group B & Above 

RS.23/- per day 

Rs. 46/- per day 

 Group C

          RS.14/- per day 

RS.26/- per day 

  RS.14/- per day 

Special Allowance for night-duty clerks/Peons shall also be paid on the basis of overtime allowance. 

22.5 FORM OF CLAIM FOR OVERTIME ALLOWANCE 

The claim for overtime will be preferred by the employee in the following form: - 

 DATE

WHETHER    
PERIOD 
ACTUAL
Time CHARGED
RATE PER
AMOUNT



WORKING
FROM TO
TIME

AFTER DEDUCT-
HOUR

CLAIMED



DAY OR


CHARGED
ING ONE HOUR







HOLIDAY

Certified that I 
(Name and designation) was on 

Duty for the period mentioned against each date above after office hours/on Sundays/Holidays for official work My pay and advances during the period are as under. 

Pay Rs._______ DA Rs. 
CCA Rs. 
Total Rs. 
_ 

Station:








Signature of the Employee 

Date








   Designation 

Certified that the employee in whose case the overtime allowance has been claimed in this bill was/ were

under specific orders to sit late in office after prescribed hours of duty on_______ attend Office on _________Sunday/Holiday for disposal of urgent work which, in public interest, could not be postponed till the next working day. 

          Also certified that the employee(s) concerned did not receive any other remuneration/conveyance 

   Charge or compensatory leave for the performance of that over time work. 
. 

(Signature of Drawing Officer) 
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 Group D                                   RS.8/- per day 

Certificate:

The Drawing Officer shall attach the following certificate to each bill in which overtime allowance is drawn.

CHAPTER 23 

HOME TOWN CONCESSION, LEAVE TRAVEL CONCESSION.        EXCURSION EDUCATIONAL TRIPS/MINI TRIPS. 



23.1 HOME TOWN CONCESSION AND LEAVE TRAVEL CONCESSION. 

Eligibility 

A Board's employee who has completed one year of continuous regular service an the journey performed by him or his family is eligible to avail of the Home Town Concession Travel Concession as per the rules in farce far the Central Govt. Employees. The rules of Govt. of India as amended from time to time relating to Home Town Concession and leave Concession far the Central Govt. Employees pertaining to the conditions of eligibility, family members, block of two/four calendar years, limit of advance, reimbursement etc. would ipso facto apply to the employee of the Board who opt far the concession. 

23.2 EXCURSION EDUCATIONAL TRIPS/MINI TRIPS. 

A Board's employee who does not avail the facility of Leave Travel Concession as per the Rule of the Govt. of India as applicable to Central Govt. Employees, has the option, after he has completed one year of continuous regular service an the date of outward journey, to avail the facility of Short Annual Excursion Educational Trip as well as mini-trips organized every year in lieu of L. T. C. for him and his/her family. 

The Excursion Educational Trips/Mini Trips are regulated as under: - 

23.2.1 EDUCATIONAL TRIPS: 

The distance of journeys put together during the block of four years for the excursion trips 

Of Leave Travel Concession should not exceed 4000 KMS (any way). 

The excursion trip will be taken only during Govt. Holidays/Saturday/Sunday combining with Restricted Holidays as far as possible. However, one casual leave may be joined with Govt. Holidays/Sunday/Saturday and R.H. for the excursion trip. 

Second class railway fare or chartered bus fare will be admissible to each employee. In case  of extra expenditure, on this account the same will be borne by the employee( s) concerned. 

Rs.40/- (forty only) per day per head will be admissible to the Board employee as well as to all his/her dependant family members participating in such trips who are otherwise entitled to  L.T.C. No other kind of expenditure including refreshment will be admissible except entrance fee/ticket for local sight seeing and provision far general medicines. 

23.2.2 MINI TRIPS 

With the abject of promoting get-togetherness among the members of the staff of the Board mini-trips can be organized every year in the following manner: - 
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 It should be open to all the members of the staff (self and the members of their family   dependent on them.

Mini Tour may be arranged once a year preferably in June/July. 

                  It should extend not more than 48 hours on holidays inclusive of the journey time to cover not more than six hundred kms, one way, all-inclusive. 

The Board, for promoting such get togetherness, may bear expenses for: - 

1.    Transport for the group as a whole 

       2.   Other incidentals involved in the trip 

 3.  Providing refreshment to the group @ Rs 4OI-per head, for the trip. 



13.3    CASH INCENTIVE IN LIEU OF: - 

       1.  Leave Travel Concession 

        2.    Excursion Educational trip 

 3.  Mini-trip. 

Board employees who do not wish to avail of the Leave Travel Concession as well as      the annual Excursion on Educational Trip and the Mini-trip can opt for one time cash incentive in lieu of the above once in a block of four years at the following rates. 

             Group A & B Employees.  RS.1 0,000/- 

      Group  'C' Employees.   Rs.9, OOO/- 

         Group ’D' Employees Rs.8, 000/- 

The option to cash incentive in lieu of above shall have to be communicated in   writing to the Administration Branch in the following format. 

 I___________________(name of the employee) Designation ________________pay

(Basic)___________________Branch in which working__________________ hereby opt out of the Leave Travel Concession, Excursion Educational Trip and the mini Trip available to me during the block years 2002-2005 and opt for one time cash incentive in lieu thereof.

Station: -






Signature of the employee. 

Date: -



    Note:[- 1.   The option so exercised by the employee shall be placed in his personal file. 

   2.   The facility 9f Home Town Concession would however continue as per the prevailing   rules.

   3.   The cash incentive scheme will take effect from the block year starting January2002. 
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CHAPTER 24 

CHILDREN EDUCATION ALLOWANCE AND REIMBURSEMENT OF TUITION FEES 

The Board employees will be subject to the rules and regulations of the Govt. of India as applicable to Central Govt. employees with regard to the payment of Children Education Allowances and Reimbursement of Tuition Fees. 

RETIREMENT BENEFITS

25.1 There is a pension scheme for Board employees on the lines of Central Govt. Pension Scheme for Central Govt. Employees. All the benefits viz. Pension D.C.R Gratuity and Family Pension accrue to the employees of the Board as per the Scheme. 

25.2   APPLICABILITY 
 CHAPTER 25 
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The Rules of the Central Govt. relating to retirement benefits for its employees are applicable in toto to the employees of the Board. 

The scheme is applicable to all the employees of the Board 
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CHAPTER 26 

GENERAL PROVIDENT FUND RULES 

26.1 The Board has a General Provident Fund Scheme for its employees. All employees after putting in one year of regular service in the Board are eligible for subscribing to the General Provident ​Fund. The rules relating to the: - 


i) 
Minimum subscription to the fund. 


ii) 
Grant of advances and withdrawals from the fund. 


iii) 
Nomination etc. shall be as per the Central Govt. Rules. 


26.1.1 The accumulations in the Fund shall be deposited in a consolidated G.P.F accountant with any nationalized Bank in long term deposits. The subscribers will be paid interest ​on their deposits at the rate fixed by the Govt. of India at the close of each year and credited to the individual account of the subscriber. A ledger account of each employee will be trained in the Board's office from which Annual statement will be issued to subscriber.






[image: image3.wmf] 


CONTINGENT CHARGES 

 27.1   MEANING OF THE TERM

The term "Contingent Charges" or "Contingencies" used in this section means and includes all incidental and other expenses (including on stores) which are incurred for the management of an office as an office. 

27.2 PAYMENT OF CONTINGENT EXPNEDITURE OUT OF PERMANENT ADVANCES 

Officers of the Board who have to make payment for contingent expenditure may make such payment out of permanent advances or imprests that they may be permitted to hold under the orders of competent authority subject to re-coupment or presentation of contingent bill. All such claims up to RS.2000/- may be disbursed out of permanent advance or imprest. 

27.3 ENERAL LIMITATIONS 


i) 
All charges actually incurred must be paid and drawn at once. 


ii) 
No money shall be drawn from Board's account unless it is required for immediate 

disbursement. 


iii) 
No pay of any kind and no additions to pay may be drawn on bills for contingent 

expenditure, save as provided in sub-rule(IV). 


iv) 
The pay of Group 'D' employees by whatever designation they may be called, who have been or may be declared by competent authority to be ineligible for pension and who discharge the duties of the classes mentioned below may be treated as contingent expenditure: - 


i) 
Hot weather establishments. 


ii) 
Mazdoors engaged on manual labour and paid daily or monthly wages 



iii) 
Sweepers etc.,

CERTIFICATES

[image: image4.jpg]





i)
Contingent charges incurred on account of wages of mazdoors etc. shall be supported by certifi​cate signed by the disbursing officer to the-effect that the mazdoors etc. were actually engaged and paid. 
 

ii)
 If not provided otherwise by any Board regulations bills presented in support of payments for purchase of Stores shall be accompanied by a certificate that the articles detailed in the Bill(s), and their quantities are correct, their quality good and according to specifications, that the rates paid are not in excess of accepted or market rates, and that suitable notes of payment have been made in the indents, supply orders and invoices concerned to prevent double payment. The authority, unless it is a general one, under which the purchase is made, shall also be quoted. 
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iii)      Contingent bills which include charges on account of purchase of goods on which sales also been charged should be supported by the following certificates signed by the disbursing officer:- 

"Certified that in the case of sub-vouchers attached to the bill relating to the purchase of goods on which Sales-Tax has been charged, the goods have not been exempted under the Central Sales Tax Act or the rules made thereunder and the amount paid on account of sale tax is correct under the provisions of the Act." 


  iv) 
Contingent bills which include charges on account of expenditure on light refreshments at formal meetings and conference shall bear the following certificates. 

"Certified that the expenditure on entertainment charges included in the bill has been incurred in accordance with the terms and conditions laid down by the Board, from time to time, and that the prescribed monetary limits have not been exceeded." 

v)        In the case of Group "D" employees whose pay is drawn on contingent bills, the drawing   officer will record the following certificates :- 

a) Certified that all Group 'D' employees, whose pay has been charged in this bill, were actually engaged in Board service during the period concerned. 


b) 
. Certified that the rates of pay and dearness allowances of part-time and casual employees drawn in this bill have been fixed in accordance with the orders of the Govt. of I presently in force. 

27.4 RESPONSIBILITY OF DRAWING.OFFICERS 

Every Board Officer shall exercise the same vigilance in respect of contingent expenses as a person of ordinary prudence may be expected to exercise in spending his own money. The officer shall also see that the money is either required for immediate disbursement or has ready been paid from the permanent advance. 

27.5 RESPONSIBILITY OF CONTROLLING AUTHORITY 

The countersigning officer sh911 be responsible for seeing that the items of expenditure included in a contingent bill are of obvious necessity and are at fair and reasonable rates. 

27.6 CANCELLATION AND DESTRUCTION OF SUB-VOUCHERS 

i) Unless in any case, it is distinctly provided otherwise by any order, no sub-vouchers may be destroyed until after a Lapse of three years. 

ii) Every Sub - Voucher must be duly cancelled by means of a rubber stamp and the cancellation being initialed by the officer authorized to draw the contingent bills. 

27.7 CONTINGENT REGISTER 

A register of contingent expenditure shall be kept in each office in which shall be entered the item with date of payment of each with the initials of the officer concerned. 
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CHAPTER 28 

MEDICAL ATTENDANCE RULES 

29.1  SHORT TITLE AND EXTENT OF APPLICATION 

 1.    These rules maybe called the Central Board of Secondary   Education (Medical Attendance Rules) 2000. 

  2.   These rules shall apply to 

   i) All the employees of the Board who are governed by the Service Rules of the Board, when they are on duty, leave or Foreign Service in India or when under suspension. 

   ii) All states /Central Govt. Servants on deputation with the Board. 

   NOTE: 

1. These rules do not apply to: - 

a) Casual/Part time employees. 

 b) Persons employed on contract on fixed honorarium. 

 c) Persons who are on leave or deputation abroad. 

d) Retired Board Employees. 

2. The concessions granted under these rules to the Board employees are applicable to their   families as well subject to such conditions or exceptions as may be specified in these rules. 

 28.2 DEFINITION OF FAMILY 

        The term '’Family' 'for the purpose of these rules shall mean a Board employees wife or husband, as the case may be, and parents, sisters, widowed sisters, widowed daughters, minor brothers, children or step children wholly dependant upon the Board employees. 

       NOTE: 1 

          The member of the family are treated as dependant only if their income from all sources includ​ing pension and pension equivalent of gratuity does not exceed RS.500/- 

       NOTE:2 

         Family member may have medical attendance and treatment even if they do not stay with the Board employee. 
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NOTE: 3 (i) 

For purposes of these rules, the age limit for dependent son/daughter will be as under: 



(i) 

(ii) 



Son 

Daughter 



Till starts earning or attaining the age of 25 years whichever is earlier. 

Till starts earning or gets married whichever is earlier irrespective of the limit. 


(iii) 
Son suffering from Irrespective of age limit any permanent disability of any kind 

(Physical Or Mental) 

EXPLANATIONS: 

i) Exclusions in the term ‘family’: - The term family does not include any other dependant relations such as major brother etc. The term 'parents' does not include 'step-parents'. 


ii) 
The term 'children’ will include children adopted legally. 


iii) 
The term 'wife' includes more than one wife. 

28.3 WHEN SPOUSE EMPLOYED IN THE GOVT. 

The husband or wife of the Board employee as the case may be, employed in the State Govt. Central Govt. or in the Defence/Railway Services or Corporation/bodies financed partly or wholly by the Central Govt. or the State Govt. or private organizations which provide medical services would be entitled to choose either the facilities under the Rules of the Board or the Medical facilities provided by the organization in which he/she is employed. Beneficiaries of CGHS however cannot opt out of Central Govt. Health Scheme and in such cases husband or wife whosoever is covered under CGHS will not be allowed medical facilities from the Board. Board employees and also other members of the family may however avail medical facility from the Board if he/she so desires. 

28.4  WHEN BOTH ARE BOARD EMPLOYEES 

In case where both husband and wife are Board employees; they, as well as eligible dependants, may be allowed to avail of the medical concessions according to his/her status . For this purpose they should furnish a joint declaration as to who will prefer the claim for reimbursement of Medi​cal expenses and treatment in respect of wife/husband and the children. This declaration should be recorded in the personal file of each of them. This declaration can be revised any time on the express request in writing by both the husband and wife i.e in the event of promotion, transfer, and resignation etc. of either of the them. 

28.5 MEDICAL REIMBURSEMENT 

The upper limit for medical reimbursement (outdoor treatment) will be Rs. 4800/- per annum in respect of the Board employees. This reimbursement will be allowed on furnishing a certificate in the prescribed proforma by the employee to the effect that he has incurred the said amount on 
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treatment of ailments/illness of his self or/and dependant members of the family. 

        In case of hospitalization in Govt./Corporation or approved Hospital/Nursing Home on account of serious illness of the employee or any member of his family as defined above, medical ​expenses may be reimbursed for room rent, operation costs, medical tests, medical check and for medicines. 

28.6 EXTENT OF REIMBURSEMENT 

The room rent charges and confinement fee in case of Hospitalization of the employee of the Board and their dependent family members in the approved Hospitals of the Board may be reimbursed as per the scales laid down below or the actual whichever is lower. 

Maternity      

Note:

  1.    Hospitalization means an indoor patient in the aforesaid approved Hospitals/Nursing Homes. 

   2.   In Case of Emergency viz. 

i) Serious Road Accidents 

    ii) Emergent surgical operations (on the production of a certificate from the Doctor concerned 

that immediate operation was necessary to save the life of the patient)the employee or any member of his family may be admitted for emergent treatment in the nearest private hospital in the absence  of a govt. or approved hospital near his place of residence subject to the sanction of the . The employee concerned should intimate the Board about the circumstances leading to the admission in the private Hospital within 72 hours of hospitalization. The employee should shift to the approved hospital as soon as the emergency is over. 

28.6.1  Expenditure incurred on diet or any other expenses during hospitalization except the ones specified              under the  rules shall not be reimbursable. 

28.6.2   The sanctioning authority for reimbursement of medical expenses shall be the Chairman or any other officer to                whom powers have been delegated. 
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Pay Range 

Room Rent 
___________________________________________________________________________________________







(per day)




(Confinement fee)

___________________________________________________________________________________________

	Upto Rs. 1200/- (pre-revised)
	             Rs. 260/-
	             Rs. 525/-

	Rs. 1201 to Rs. 2500/- (,,)
	             Rs. 350/-
	             Rs. 675/-

	Rs. 2501 to Rs. 3500/- (,,)
	             Rs. 500/-
	             Rs. 750/-

	Rs. 3501 to Rs. 6000/- (,,)
	             Rs. 750/-
	             Rs 825/-

	Rs. 6001  & above       (,,)
	             Rs. 1200/-
	              Rs.900/-
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 b) 
 On production of bills duly verified by the concerned hospital on the prescribed. 

28.6.3 Expenses incurred by an employee of the Board for hospitalization as above will be reimbursed subject to the prescribed limits: - 

a) On certification by the Govt. or local body or approved hospital/Nursing Home concerned that hospitalization was necessary and 

        28.6.4 Cost of medicines, medical care, Doctors fee during indoor treatment will fully be reimbursed on the basis of a certificate to be issued by the hospital. 

 28.7  MEDICAL ADVANCE 

28.7.1  ADMISSIBILITY 

1. To all Board employees irrespective of pay limit. 

2. For in-patient treatment in a recognized hospital. 

3. For treatment of TB and cancer at the consulting room of the Medical Officer, at the residence of the Board employee or as an out-patient. 

4. For purchase/replacement, repair and adjustment of admissible artificial appliances 

5. Application for advance should be accompanied by necessary certificate from the Medical Officer/Specialist indicating the duration of treatment and anticipated cost thereof. 

6. For temporary employees, surety from a permanent employee is required. 

28.8    AMOUNT OF ADVANCE 

       28.8.1 For indoor treatment in hospital and for out-patient treatment for cancer etc. Rs. 10000/- or the amount recommended by the Physician whichever is less where the duration of treatment is 3 months or less. 

            (b) 
For major illness of by pass surgery, kidney transplant etc. - 90% of the package deal wherever it exists or the amount demanded by the hospital concerned in other cases.

            (c) 
For TB where the duration of treatment is more than 3 months - 80% of the estimated cost or Rs.36,OOO/-whichever is less on the certificate of the hospital authority . 

           Advance paid is to be adjusted against the relevant, claim and balance if any, recovered from 


. 
. 
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28.8.2  The advance may be paid in one or more installments for the same illness or injury, subject to​

      the limit prescribed . 

28.8.3 There is no limit for the number of advances payable to an official with reference to himself and each member of his family and for each case of illness. 

 28.9 ADJUSTMENT OF ADVANCE 
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Pay in four installments. 

            When advance is paid direct to the hospital, the employee should submit the adjustment bill for not within one month from the date of his discharge from hospital. The Head of the Office will correspond direct with the hospital for refund of the unutilized balance, if any. 

28.10  WHEN THE EMPLOYEE IS TOO ILL TO APPLY 

In case of serious illness/accidents where the employee is unable to apply, the advance may be 

Sanctioned on an application in writing made on his behalf by his wife or other/legal heir. 

28.10.1 In addition to the Govt./Local Body Hospitals, the following Nursing Homes/Hospitals have been approved for indoor treatment. 


LIST OF HOSPITALS APPROVED BY THE BOARD
PHONE NOS. 

1. All India Institute of Medical Science 

2.Dr. B.L. Kapoor Memorial General Hospital, Pusa Road

3.Holy Family Hospital, Okhla 

4.Jessa Ram Hospital, Karol Bagh 

5. Kalavati Saran Children's Hospital, Baird Road 

6. Lala Ram Sarup T.B Hospital, Sri Aurbindo Marg 

7.Mool Chand Kharaiti Ram Hospital 

8.Smt Girdhari Lal Maternity Hospital 

9. New Delhi Tuberculosis Centre, J.L.N Marg 

6561123 5730521 6911626 

585145-46 

3445995 

6854922 6835306,6822618 

  10.Sir Ganga Ram Hospital, Rajinder Nagar

  11.Swami Dayanand Hospital, Shahdara 

 12. St. Stephens Mission Hospital, Tis Hazari 

 13.Tirath Ram Shah Charitable Hospital & Nursing Home

14.Jivodaya Hospital, Ashok Vihar 

15. Sardar Vallabh Bhai Patel Chest Institute Delhi University 

 16 Sh. S.L. Jain-Charitable Hospital Ashok Vihar 

 17. Hamdard Research Nursing Home, Asaf Ali Road 

 18. Mata Chanana Devi DharmathNetra Chikitsalaya, Janak Puri   119. Maharaja Agarsen Hospital, Punjabi Bagh 

 20.Shanti Mukand Hospital, Plot NO.2, Inst. Area, Vikas Marg Extn r 21. Jaipur Golden Hospital, 2 Institutional Area, SeC.-III, Rohini 

22. Indian Red Cross Society Hospital New Seem a Puri, G.T.Road .  23. Narendra Mohan Hospital, Mohan Nagar, Ghaziabad 

24.Sunder Das Aggarwal Charitable Trust, Sec. 11, Noida 

25.Deepak Memorial Hospital & Medical Res. Centre, Ind. Area, Vikas Marg 

26. Escorts Hospital & Research Centre, Neelam Bata Road, Faridabad 
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3234270 

3239056 5721800,5781837 2281031 

2511439 2522425,2522487 

7253204 7257560 

3239802 5554487 5455184 

2159022,2159027 7260760 
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  REFERRAL HOSPITAL 

1.2. 3. 4. 



Batra Hospital & Research Centre National Heart Institute 

Escorts Heart Institute & Research Centre Indraprashta  Appollo Hospital 



6983747,6983505 6428373,6414156

6312326,6314525 

6925858 

LIST OF APROVED HOSPITALS IN 

REGIONAL OFFICES 

REGIONAL OFFICE, CHENNAI 

1. Tamil Nadu Hospital, 439, Cheran Nagar, Chennai 

2. Devaki Hospital Ltd., Luz Church Road, Mylapore 

3. Malar Hospital 52, 1st Main Road, Gandhi Nagar, Adayar 

REFERRAL HOSPITAL 


1. 
Appollo Hospital 


2. 
  Madras Medical Mission 


3. 
Trinity Acute Care Centre 

REGIONAL OFFICE GUWAHATI 

1. Guwahati Medical College Hospital, Guwahati 

2. Red Cross Society Hospital, Guwahati 

3. Dr.B.B. Cancer Hospital, Guwahati 

4.           Lokpriya Gopinath Bardoloi T.B.Hospital, Guwahati REGIONAL OFFICE,AJMER 

1.          St. Francis Hospital, Beawar Road, Ajmer 

2.           Holy Family Hospital, Mayo Link Road, Ajmer REGIONAL OFFICE, CHANDIGARH 

1.       Post Graduate Institute of Medical & Research, Sec. 12, Chandigarh 

2.       Govt. Hospital Sect. 16, Chandigarh 

FINANCIAL MANUAL 2000 

CENTRAL BOARD OF SECONDARY EDUCATION 

SHIKSHA KENDRA, 2 COMMUNITY CENTRE, PREET VIHAR, 

DELHI-110092


A/C No 
. 

PROFORMA EOR CLAIMING MEDICAL REIMBURSEMENT 


      Certified that I have incurred an expenditure not below Rs 
during   the period from 
to 
. 

On treatment of ailments/illness of self, wife/husband and the dependent members of my family who are included declaration for Medical Benefit scheme of the Board. 

*     I also certify that: -

1. None of my family members is working in the Board 

      2.    None of the family members for whose treatment/reimbursement is being claimed is covered under 


. 
I 

.C.G.H.S.Scheme. 

       3.   My Wife/husband is an employee of the Government or any other organization 
(Please specify the 

government Department/Organization and that medical reimbursement is being claimed only in respect of the family members who are covered under Medical Benefit Scheme of the Board and that they have not availed of Medical facility during this period from the employer of my husband/wife or from any other source.

The above said amount may be reimbursed to me. 


Signature 
. 


Name of the Employee 
. 


Designation 
. 


Branch 
. 

* Strike out whichever is not applicable 

NOTE:

The Medical reimbursement is admissible upto the extent of Rs.4800/- per annum in respect of all the regular employees of the Board. This facility would also be available to the employees whose spouses are also getting medical benefit from their employers provided they are not getting medical benefit in respect of the whole family including the Board's employees. 
. 

FINANCIAL MANUAL 2000 

CHAPTER 29 

PURCHASE PROCEDURE 


29.1 
The following procedure would be followed in respect of purchase to be made by the Board:-

Purchase of all items may be made from Govt. owned stores or cooperative stores as Super Bazars, Khadi Bhandars, State Emporia etc., in so far these items are available there. The items may also be purchased from direct retail stores or showrooms of the Mills or manufacturers or the firms which  have monopoly in those items, e.g. Godrej, Mafatlal Mills, D.C.M. etc. to cite a few  ​purchases there is no need ordinarily of inviting quotations. 

29.1.1   Purchase of petty items costing Rs. 100/- each or less and not involving more than a sum of Rs.1,000/- at a time which are not available or found suitable from the Super Bazar etc., may be made from open market on competitive rates with the approval of the Secretary/Chairman of the Board. 

29.1.2   In case some items involving more than Rs.100/- and less than RS.3000/- at a time a or are not found suitable from the Super Bazar the same may be purchased by "Lim' ​tem" by inviting quotations from selected firms. 

29.1.3  A list of firms from whom quotations may be invited would be drawn up by the office. The Registration of the firms may be done on the basis of names appearing in telephone directory, introduction letters received from suppliers, etc. A minimum number of 6 - 8 suppliers would be addressee in case of all purchases. Quotations so received be opened by a Dy. Secy. or any other authorised officer of the Board or a Committee constituted by the Secretary. Items like Air-Conditioners, Water coolers, & ​other such items would be purchased against D.G.S. & D. rate contracts if these rates are available Duplicating paper etc. of good quality would be purchased directly from the reputed firms, who have the monopoly or agency for them. 

29.1.4   Notice inviting quotations, would invariably indicate the last date for receipt of quotations. ​The approved firms may be asked to deposit their sealed quotations in a tender box provided for the purpose in the Board's office whose key will be in the custody of a Dy Secy or any other authorized officer of the  ​Board. 

        2.9.1.5 The ‘Open Tender’ System i.e. invitation to tenders by public advertisement should be used as a general rule in all cases in which the estimated value of the items exceeds Rs. 30,000/-
          29.1.6     The "Single Tender" system may be adopted in case of articles, which are specifically certified as of y proprietary or monopoly nature. 

         29.1.7   The system of negotiation may be adopted in special circumstances after seeking permission from Secretary/Chairman. 

   29.1.8   The "Limited Tender" system may, however, be adopted instead of the "Open Tender" system even when the estimated value of the item is above RS.30,000 in the following circumstances 

      29.1.9    When sufficient reasons exist indicating that it is not in public interest to call for tenders by advertisement, in every such case the reasons must be recorded by the Officer concerned . 
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29.1.10 When the sources of supply are definitely known and possibility of fresh sources, beyond those being explored, is remote, in all such cases approval of the Competent Authority to dispense with advertisement should be taken. 

  29.1.11  All Tenders invited through advertisement may be opened by the Secretary or an official( s) designated by him. 

29.1.12  In case of urgent need or demands irrespective of the value which could not be anticipated, Secretary may constitute a Purchase Committee to recommend purchases from the market. Purchase orders shall not be split up to avoid the necessity for obtaining the sanction of the higher authority. Purchase would be made of only those items that have been approved for purchase by the Competent Authority. All materials purchased shall be examined, counted, measured or weighed as the case may be and shall be taken charge of by the Storekeeper who shall see that the quality and quantities are correct. The material would be entered in the appropriate stock register and the entries duly verified on the bills by a Senior Officer of the Accounts Branch, not less than the rank of Assistant Secretary or other authorized officer. 

29.1.13   Purchase of Capital goods shall be regulated by the rules/guidelines issued by the Govt. of India from time to time.

 29.2       PHYSICAL VERIFICATION 

The Secretary will get the necessary stock verification done at the end of each financial year by a Committee of three members constituted for the purpose. Such Verification shall not be en​trusted to a person connected in any way with the purchase and storage of goods. 

29.2.1     A certificate of verification of stores with its results, shall be recorded on the list, inventory or account, as the case may be where such verification is carried out. 

29.2.2     Any shortage found as a result of the Verification could be written off only with the sanction of the Competent Authority after fixing responsibility for the same. 

29.3        SALE AND DISPOSAL OF STORES AND WRITING OFF OF STORES 

The prior sanction of the Competent Authority shall be obtained to the writing off all losses, deficiencies or depreciation in the value of Stores. 

           29.3.1     Each order declaring the stores as obsolete, surplus, or unserviceable shall specify the full rea​sons for declaring them as such and proper records of all such stores shall be maintained for watching disposal thereof by a condemnation Committee appointed by the Competent Authority. 

           29.3.2
 All stores, which may be declared as obsolete, surplus or unserviceable and ordered to be dis​posed of as such, shall be disposed of by sale/auction or otherwise under orders of an authority to whom powers are delegated in this behalf. The Chairman would lay down time limit for each article for being treated as obsolete. 
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29.4     PROCEDURE FOR PHYSICAL VERIFICATION OF LIBRARY BOOKS 

Physical Verification of Library Books will, if possible, be done every year, by officers, connected with the library. 

If, having regard to the size of the library the time, the cost and the personnel involved etc., it is not possible to have physical verification done annually, the entire stock of the books should be physically verified at intervals of not more than three years, atleast one- third of the library being checked every year. 

29.4.1  Where it is feasible to entrust the work of verification to officers not connected with the library, the work may be entrusted to the members of the staff of the Library, who are not connected with the custody of the books of the particular section taken for physical verification. 

29.4.2   The verification will always be subject to surprise test check by some independent officers. 

29.4.3.  The decision regarding the periodicity of the physical verification of books and the selection of staff to whom this work may be entrusted will be taken by the Competent Authority . 
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               First Schedule 

Fee Structure and other incidental Charges Connected with the 

           Conduct of Board Examination 

 
NATURE OF FEE 

AFFILIATION ON FEE IN RESPECT OF   INDEPENDENT SCHOOLS 

Approval of Middle Class Syllabus: 

Amount (in rupees) 

10,000 25,000 

i) Independent Schools within the country 

ii)        Overseas Independent Schools 

            Fresh Provisional Affiliation for 

         Secondary Classes (Class X) 

I)       Independent Schools within the  country 

ii)         Overseas Independent Schools 

10,000 25,000 

 NATURE OF FEE 

Up gradation to plus two stages: 

i)        Independent Schools within the country 

ii)      Overseas Independent Schools 

10,000 25,000 

Extensions of Affiliation: 

i)       Independent Schools within the country

ii)      Overseas Independent Schools 

2,500 10,000 

Introduction of additional subject:
I)     Independent Schools within the country

ii)      Overseas Independent Schools 

1,000

2,000 

Annual fee: 

i)      Independent Schools within the country

ii)     Overseas Independent Schools 

1,000 5,000 

NATURE OF FEE

Fee slabs in respect of Govt and Govt. aided, Kendriya Vidyalayas and Navodaya Vidyalayas n fee in respect of 

Govt/aided/KVS/JNVSchools 

 1.         Approval of middle class. 

'2.           Fresh provisional affiliation for secondary classes

 3.         Upgradation of plus two stage 

 4            Extension of affiliation.          

 5             Introduction of additional subject    6.            Annual fee 

7,000 7,000 7,000 1,750 

700 1,000 
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   NATURE OF FEE

Overseas KV Schools





        Amount(in rupees)

1.      Approval of middle class                                                       17,500

2.      Fresh provisional affiliation 

        for secondary classes






 17,500

3.
Upgradation of plus two stage



         
 17,500

4.
Extension of affiliation





              7000

5. 
Introduction of additional Subject




    1,400

6.
Annual Fee








    3,500

NATURE OF FEE 



1. 



EXAMINATION FEE FOR CLASS X (SECONDARY EXAMINATION) 



      Amount (in rupees)

Delhi
 All India 

a) b) c) d) e) f) 

g) 



Regular Candidates Private Candidates 

One additional Subject

Two additional Subjects Three & more subjects Compartment. 

Fee for overseas candidates : 

Regular Private Comptt. 

Additional with main Exam. Additional after passing an exam. 



200 300* 100 

Full Fee Full Fee 

One Sub. 100" Two Sub. 200" 

2,000 2,000 

One subject 750 Two subjects 2000       

           750 

750 



300 400**150 

Full Fee 

Full One 

One Sub.150’ Two Sub.300’

*+ Rs. 10l-cost of form + Rs. 5/-Postal charges + RS.50/- Registration fee from female candidates 

       * * + Rs. 10/':' cost of form + Rs. 15/- Postal charges (Rs. 5/- for All India- Delhi scheme) 

        " + Rs. 10/- cost bf form + Rs. 5/- Postal charges 

        ‘ + Rs. 10/: cost of form + Rs. 15/- Postal charges (Rs. 5/- for All India- Delhi scheme)
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ITEM OF WORK 

6. CHECKING OF ANSWER BOOKS: 

       a. Checkers (pair) 

 b.   Supdt Checkers 

    c.   Checking of Practical awards 

d.   Class IV Staff 

7.  TABULATION OF RESULTS MANUALLY 

a.   Main Examination 

 b.   Compartmental Examination 

 c.   Standardization 

 d.    Co-ordinator for results 

       (Main Exam per 10000 Candidates or part thereof each exam) 



Rate of remuneration Amount/Rate

17 (Rs. 8.50 each checker) 

9 

17 (Rs. 8.50 each checker) 

27 

60 

20 

09 

94 

       e.     Co-ordinator for results 

         (Comptt. Exam per 10000 Candidates or part thereof each exam) 

         f.     Collation of Main Exam. results per 100 Candidates 

            g.    Collation of Comptt. Exam results per 100 Candidates 



94 

10 

05 
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ITEM OF WORK 

RATE OF REMUNERATION 

8. 

CENTRE CHARGES : 

Amount 

Conveyance 














RATE

16. Practical Examination Charges payable to schools /centers (per candidate) 


a. 
Physics 









1.45

b.        Chemistry 









7.00


   c. 
Biology 









7.00



          d.        Home Science 








          7.00

	a. 
	Centre Supdt. 
	RS.75/- per day 
	Rs. 30/- 

per day
	

	
	
	.'
	

	b. 
	Dy. Centre Supdt. 
	RS.55/- " 
	Rs. 
	

	c. 
	Asst. Supdt. (Invigilators) 
	RsAO/- " 
	
	

	d. 
	Clerk/Lab Bearer 
	RS.30/- per day 
	
	

	e. 
	Class IV 
	RS.20/- per day 
	
	

	9. 
	INSPECTION OF EXAM. CENTRES 
	RS.55/- per day 
	RS.6 
	- 

	10. 
	OBSERVERS 
	RS.140 
	RS.44/- 
	

	11. 
	COORDINATORS 
	RS.600 
	
	

	12. 
	RESOURCE PERSON 
	RS.375 
	
	

	13. 
	DELIVERY OF QUESTION PAPERS 
	RS. 55/- 
	RS.601- 
	

	a) 
	For class IV Staff 
	RS.30/- 
	RS.25/- 
	

	b) 
	Collection of Question Papers by teachers. 
	RS.30/- 
	RS.30/- 
	

	14. 
	Furniture Maintenance Allowance 
	
	1.25 per 
	

	
	
	
	Wholee ... 

	15 .. 
	Seating Arrangement 
	
	
	





  e.     Physical Education

Painti        f.       Painting

Sculp        g.      Sculpture 

Graph       h       Graphics

 Co
   i       Commercial Art 

j.     Dress Designing and Making 

   k      Textile Design 

    l.      Nutrition and Foods 

   m      Other Vocational Subjects. 
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1.45 2.80 2.80 2.80 2.80 7.00 7.00 7.00 

7,00 

SITTING ALLOWANCE FOR 

17.       RESOURCE PERSONS (ACADEMIC WORK)            18.       SITTING ALLOWANCE 

              19.      WORKING LUNCH 

              20.       SPOT EVALUATION 



        Amount 

Rs.200 per session 

RS.200 per day 

Rs. 40 



Conveyance 

(A) (A) 



a.
Head Examiner 



RS.175/- per day 



RS.55/- 

b.
For Examining an Answer Book (Secondary Exam. Theory Paper) 



RS.5/- per Answer' Book 
Rs.55/- 


c.       For Examining an Answer Book 
RS.6.50/- per Answer Book   Rs.55/- 

            (Sr. Secondary School Certificate Exam.XII) 

d.        Coordinator-Class. X* 

       XII* 



* 

* 



Rs.50/- 

"Equal to the Remuneration of the Examiner for examining 20 Answer Books Provided that first 

    Coordinator coordinates the job of 120 Answer Books and the Second Co-coordinator Coordinates    the 100 answer books. 
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e. 
Ministerial Staff: 


i) 
Clerk 


ii) 
.Class IV 


iii) 
Conveyance to Supervisors on 'class IV staff at secrecy centres. 


iv) 
Conveyance to Daftries at secrecy centres 



Rs 40/- per day 

Rs.34/- per day

Rs.25/- 

Rs.25/- 

          ii)          Auto Rickshaw fare at the rate as prescribed by the State Transport Authority for the officials drawing pay Scale below Rs. 6,500/- 

f. 

Refreshment Charges 



(A)       i) 



                                                                                     Rs.10/-per day 

Taxi fare at the rate as prescribed by the State Transport Authority for drawing pay scale of RS.65001- and above (Revised). 


2. 
EXAMINATION FEE FOR CLASS XII 

(SENIOR SECONDARY SCHOOL CERTIFICATE EXAM.) 


Delhi 
All India 

Amount (in rupees) 

a. Regular candidate 

                                 

b. Private Candidate                                                                         

c. Additional Subject with Main Exam 

d. Compt/Additional/improvement                                    

e. Two and more Subjects 

f      Overseas Candidates : 



   200                    300

   300                    450**

   100                     150

   100                     150

more than 
more than one subject        one subject

a. 

b. 

c. 

d. 



Regul3aPrivate Comptt. 

Additional with main examinations 
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2000 

2000" 750" 

750 

e.     Additional after passing an Exam 
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750 

(Full fee for more than one subject) 

   “Rs. 10/- cost of form + actual postal charges as per P & T Rates 



g.        Fee for Practical subjects 

 h.       Amanuensis Charges (per session Both for Class XlXII) 

 i.         Writer (per Session) 

* Rs. 10/- cost of form + RS.5/- Postal Charges 

   ** Rs. 10/- cost for form + RS.15/- Postal

Charges (Rs.5/- for All India Delhi Scheme) 

NATURE OF FEE

OTHER FEES:

a.     Fee for Duplicate Copy of Pass Certificate 

   b.     Fee for Migration Certificate 

   c.     Fee for Date of Birth Certificate 

   d.      Fee for Provisional Certificate 

    e.      Fee for Duplicate Copy of Marks Sheet 

    f.     Fee for Correction in Date of Birth, Name etc. 

    g.      Urgent fee, if required within 48 hours 

  h.      Rechecking of Results. 

i.        Duplicate Result Card 

  j.       Duplicate Admission Card 



20 

100 

  25 



25 

100 

      25 

AMOUNT in Rs. 

50 

50 

50 

50 

50 

500 

50 

100 

20 

20 
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ITEM OF REMUNERATION 

  1.         Verification of Marks                                                                             6/- ( Per answer book)



2. 

3. 

4. 

5. 

6. 

 7 

8 



Practical examination Charges to Schools for 

the conduct of Practical examinations for private candidates for class X 

Lab Assistants and Clerks 

Minimum examination charges for evaluating theory answer books and conducting practical exam. 

- Class XII(Theory/Practical) 

- Class X (Theory/Practical) 

Refreshment charges for serving tea and snacks in the Committee meeting 

Contingent Charges to Head Examiners at Nodal Centers 

Maximum limit of remuneration payable in a financial year 

Class IV 



3.75 

23 

25 

19 

03 

125 

BOOO 

14 


9 
Supervisors on Class IV Staff at Secrecy centres 

10.      Conveyance to Daftries in Secrecy Works 

ITEM OF WORK 



(i) 5.50 (per 100 Ca (ii) Conveyance 15                      18 




AMOUNT 
CONVEYANCE

inRs. 



1. 



a) 

b) 

c) 

d) 



Paper Setting (Theory Per Set) Paper Setting (Practical per set) 

Blue Print 

Marking scheme 



500· 

200 

50                                 

250 



RS,BOI- 

RS.80/" 

   -

  -


,2. 
MODERATION OF QUESTION PAPERS 

a) 

b) 



Theory 

Practical 





200 

35 



* RS.20 
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3.            TRANSLATION 

   a)   Theory 

    b)   Practical 

4.            EXAMINING AN ANSWER BOOK 

FOR SENIOR SCHOOL CERTIFICATE EXAM.(XII) 



100 

50 



* Rs. 200 

* Rs. 200 

 a)    Practical 

  b)   Physical Education 



1.25 per candidate per hour 

6 per candidate 

v) *

*            Chairman may sanction the conveyance charges exceeding the slab subject to production of reasonable proof that the moderator has spent more money on conveyance because of traveling long distance.


RATE/AMOUNT              CONVEYANCE 

5.         SECRECY WORK (SEC./SR.SEC.) 

  a)

  b)

 c)  

e) 



Chief Secrecy Officer 

Deputy Chief Secrecy Officer Secrecy Officer 

Additional Payment to 

i) 
  Chief Secrecy Officer 

ii) 
Dy. Chief Secrecy Officer. 

Remuneration to 



** RS.0.60 

1000 500 



RS.50/- 

i) 

ii) 



Daftaries 

Supervisors to organize 



Rs.27/- per 100 candidates 

Rs.15/- per 100 candidates 

f) 



Refreshment to all staff engaged in secrecy 



Rs.6/- per head. 



** Per subject per candidate irrespective of the number of supplementary answer books, maps or any document enclosed with the main answer book on which the fictitious code has to be recorded. 
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